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Dear Bengal Family

Welcome back to anothexciting school year at
HHS! As | enter my 22 year at Helena High |

feel that same sense of anticipation now as | dif}.
when | first came to the district. The pleasure an
honor of working with such talented young people makes this a job like no otheesd a
proud of the rich history and great accomplishments demonstrated by our student body.

Please take some time to review the list of activities, schedules, and deadlines contained i

this handbook to help ensure your success at the beginning ofttba gear. We are proud
of the variety of opportunities we are able to provide our students!

We will continue to focus on college and career readiness for each and every student at
Helena High school. To help meet such a lofty goal, we will continuestthgsPLC

(Professional Learning Community) process where staff will work with one another to
produce instruction that is in alignment with the Montana State Standards. Professionag
development time will need to be secured to allow staff the opporturctiledorate.

Therefore, each Monday this year, students will be released early to allow our staff to focu

on improving the amount of student learning found in this building.

Dondét forget to take advantage «hHoolthhbe ©pp
year! Be Involved, Be Respectful, Be Responsible, Be a Graduate!

Best Regards,

Steve Thennis
Principal
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Our Mission is to Provide a Strong Foundation fdiohije_earning by
NurturingChallenging, and Guiding all Students Toward Their Maximum
Academic, Aesthetic, Physical, Social, and Emotional Potential.

O] Helena High School Visi@n

We envision a school where everyone (faculty, staff, students, parents,
and community):

O T hi n kaly, communidates effectively, solves problems, and makes
informed choices while maintaining academic integrity.

ODemonstrates the rights and r elsg
including respect toward themselves and others regardless of differences
OBecomes an act-Hongdearmen | | abor at i
Ols physically and emotional]l
OTakes responsibility for hijs
ORecognizes achievement and succ|e:
potential.
0 D e v ecleatipesexpression and individual talents through a variety of
venues.
Ols technologically Il iteratse
OEncourages and supports the| s
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Note: Policies and procedures may change during the school year. Changes will be noted on the
District website and in school newsletters.

BE INVOLVED

e BE RESPONSIBLE e

®
e
[
=
[T
2
1
T}
@
—
1
-
=

®

BE A GRADUATE




Bengal Fight Song

Come on you brawny Bengals down that line/floor
And we will
Score a touchdown every time/really show them how to score
And we will cheer boys/qgirls cheer for HHS
For alma mater we will always do our best
And when weoOr escordanahergsdoreb oy s/
And we will cheer you onward all the more

FOR WE ARE BRAWNY BENGALS

Red and white
Full of fight
On to victory!

HELENA BENGALS
Red and White

Full of fight
On to Victory!
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Helena High School Curricular Student Groups and Organizations

Curricular Student Groups and Organizations

The Board of Trustees authorizes the administration to approve and recognize curricular student clubs or
organizations in a manner consistent with Board policy and administrative procedure. Curricular student clubs
thoseapproved student clubs that directly relate to the body of courses offered by the school. The name of the

curricular student clubs must reflect a direct link to a district adopted curriculum. Curricular student clubs that
recognized by the Distrietr € permi tted to use District faciliti
District school ds team name or any |l ogo attribut g

raise and deposit funds with the Distri

A student groupvanting tostart or maintain aurricular club or organization must submit application (providedp
the building administrator arittimustcontain the following information:

1. The organizationds name and purpose.

2. The portion of the curriculum that is the basishaf tlub. This step is required for consideration as
curricular3. club. Applications that do not satisfy this stegyrbe permitted to meet at the school a
anon-curricular student group.

3. The school or district staff member designated to serve asthepgfos advi sor .

4. The rules and procedures (bylaws) under which the curricular group will operate.

5. A statement that the membership will adhere to applicable Board policies and administration

procedures
When a new curricular student club or organizationisappy ed by t he school 6s admi
wi || be notified so that any Mmamaged adamseddalfiogned g

financial practices

Approved curricular clubs and organizations may appear isttieent handbook, the school yearbook, the school
web site other appropriate print and digital publicatiarsd may participate in school activity fairdpproved
curricular student clubs and organizations may also have limited access as desigtetedibyristration to
distribute messages through official communications of the district (e.g. intercom announcements, district new,
group emails, et.

Student Service Clubs
A studentled service group wanting to start or maintain a service club or organization must submit an applicati
(provided) to the building administrator and it must contain the following information:

1. The organizationbés name and purpose.

2. A clear description of the service provided to the students, staff and / or community. This step is requif

éé
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consideration as a service club. Applications that do not satisfy this step may be permitted to meet at the

school as aoncurricular studengroup.
3. A description of alkervice requirements afuhdraising activities whichmustuppor t t he c|l
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provide for the betterment of the students, school, staff and community.

A description of any required service hours and how those hogiicdetermined.

The school or district staff member designate
The rules and procedures (bylaws) under which the service group will operate.

A statement that the membership will adhere to applicable Board policies andisaditnom procedures.
Approved service clubs and organizations may appear in the student handbook, the school yearbook, the sch
site, other appropriate print and digital publicatiard may participate in school activity fair&pproved curricular

No ok

student clubs and organizations may also have limited access as designated by the administration to distribute

messages through official communications of the district (e.g. district newsletters, group emails, etc.)

Non-Curricular Student Groups
Studentled and initiated groups that do not meet the requirements to berawegbpurricular student club or studen
service club as described shall be designated as-aumboular student group. Nezurricular student groups include
any student group that does not directly related to the body of courses and classes offfier&idbgict but has a
regular meeting schedule and established operational structure. These student meetings must be supervised
adult. Employees of the District that are present at ecnamcular student group meetings must only serve in a
supevisory capacity

Dol w

—

by al

Meeting is defined as a gathering of a group of students for the purpose of discussing group beliefs or engaging in
group operations. An event that does not meet tHhis

DistictFaci |l iti esd policy and procedure

Non-curricular student groups wishing to conduct a meeting within this limited forum are subject to the followin
opportunity criteria, which shall be uniformly administered consistent with 20 U.S. Code §4071
1. All non-curricular student group meetings shall be voluntary.
2. There shall be no sponsorship of meetings by the District or its agents or employees.
3. Any HPS employees of the District that are present at religious meatingt be present only in a
supervisory and neparticipatory capacity.
4. All meetings must not materially or substantially interfere with the orderly conduct of educational activit
within the District.
5. Nonschool persons may not direct, conduct, or dteetivities of the notwurricular student groups.
Non-curricular student groups may post notice of gatherings in accordance with Board Polieguriitarar student

g fair

es

groups MAY be authorized by the school administragt.i
name. Logosattiut abl e t o the school or District, the Di gtr

be used by a necurricular student group. The permission to post meeting notices or use the school name doe
constitute sponsorship of the group bg istrict or school

Informal Student Gatherings

Students are permitted to informally gather at the school in accordance with Board policy. Informal gatherings of

students are not permitted to use the Districtos
anylogo attributable to the District. Informal student groups are not allowed to raise and deposit funds within t
District. Informal student gatherings may not post notices, make announcements, or post or distribute any oth
materials in accordance wiBoard policy

I nf or mal Student Gatherings/ Groups wil/|l need to dqon

procedures and may need to fill @utacilitiesuseform to secure meeting space and time
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Helena High SchoolStudent Curricular Group and Club Application
__ Thisapplication is for a new club. ___ This application is to renew an existing club.

This application is to request approval of a student club at Helena High School. The application must be fully comgleted f
application to be considered. Incompletérorrectly prepared applications will not be considered. All applications will be
considered in accordance with and District guidelines. Copies of the guidelines are included in the Helena High School St
Handbook.

Approved clubs that violate Distt Policy, Montana law or federal law are subject to suspension or termination.

Step 1. General Club Information and Bylaws, Charter, or Statement of Purpose
Proposed Club Name:
Proposed Club Supervisor Name:
Faculty supervisors do not sponsor or participate inrawricular clubs; however, an adult supervisor must be present.

Step 2. Clubés bylaws, charter, or statement of purpos
Please attach any documents outlining the rules and procedures under which the club will operate. These documents ma]
but are not limited to bylaws, membership expectations, or a national charter. If the documents are not yet availabbg lokaft
attached, or a detailed statement of purpose can be provided until documents are dvagablee how members are selected,
there is a membership fee, if fundraising is required and if meeting are for service hours.

Step 3. Basis for Curriculum Related Status (For consideration as a curricular club. Groups that do not satisfy this step
may be permitted to operate as a nowurricular student group.)

To be approved as a curricular c¢lub, t hdumorthe lunctionsotthe lolgb
must enhance a course offered at the school. Please attach a description of why the proposed club should be designated
curricular club providing specific facts supporting such status.

Step 4. Time, frequency, locatin, and notice of anticipated club meetings and functions

Please attach a statement of the proposed use of school facilities, including at the specific areas or facilitiesafftire scho
which use is requested and the proposed nature of the useefahilities. Attach or describe any examples of materials whicl
the club plans to use to tell students about the club’s existence or to invite students to join.

Step 5. Submission and Acknowledgement

By signing this application form the students addvai s or acknowl edge that the clubd
applicable Board policies and administrative procedures governing curricular clubs.

Requesting Stueht Date Proposed Supervisor Date

FOR SCHOOL DISTRICT USE ONLY

Application Received By: Date:
Approved as Curricular CluBy: Date:
Operating as Noi€urricular Student Group By: Date:
NOTES:

The administration will retain all records related to this application. The administration will report to the requesginig,stud
advisor, andsuperintedentwhen new curricular student clubs have been approved.
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Other Club/Sports

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

BaskethallBoy6 é ¢ é é ¢ 6 6 éééecéééécecééécéééeceééececeééeceéé. é Mr D
Baskethal, Girlé é ¢ ¢ 6 6 é éééééééééééééécééecéééecéeééeeceéé. é. . Dubbk.
Cheerleading ééééeécééééecééééeccéeecéccééeeccééeccéeeecé davareé g§é.
Chorug é ¢ 6 éééeééééeééééeececcééeccceéeecccéeeecééeeceeéeeéeee. .. Ms. |St
CrossCountry,Boysé é ¢ 6 6 ééééééééééééeécéééeecéééeecéeéeeecéeeéee. ... Mrat. | Gi
CrossCountry,Girls é é 6 é é 6 66 éééééééééééééeécécééecécééecéeééeéé. . Widentz
Foothale ¢ 6 6 ééééééééééééécécééeecéééeccééeeceéeecéeéeeéeeéeé. . Mr. Eypan
Golf,BoysandGirle ¢ ¢ é ¢ ¢ é ééééécéééeécéééeécéééeéeceééecéééceeé. é MbBhepherd
Latin Clubéééééééeceéééeccééecéeééccceéébécccédééécéeé. Mrs. Rijchr
MBIé 6 é6éééecéééécéééecccééeceééecccééececeéééeceééee. . . éée. .. Mr|.
Math Clubééééeécééée. éééééecéééecéééecéééeecé. ... ... .. Potuzak.
Nugget (newspape¥)é € € é é ¢ e éééééééecécéééceééceecééeececééee. . s.Wash
Orchestré ¢ 6 6 éééécééécéeééecceéééeccééceceééeceééeceé. . eééMr. Har
Soccer,Boys é 6 6 ééééééééééééééééecéééeecécéeéeececéeéeeceéeééeéeé. Mr. Stra
Soccer,Girléd é ¢ ¢ 6 6 éééééééecéééééeééééeeécééeecéeéeeeceeeeéeéée. Mr. Mel o
Softhalé é 6 ¢ 66 éééééééééééééeécéééeccééecécéeeeeecéeeecéeéeéeéeéeMr. Schul
Speech&Debateé ¢ 6 6 €6 e ééééééééeééeéééeééceéecéeéeeééée. .. Mrs. Her manso
Swimmingg é 6 éééééééééééééééééeéécééeecéééeecéeéeeéeé ééMrs. Youhghb
Track,Boyg 6 é é ¢ 66 éééécéééecéééeccééecéeééeeccéééecéééeééeMr. Garz
Track,Girl é 6 6 é éééécééecéééecéééecéééeceééeecceééeceé.é. Mizentz
Volleyballt ¢ 6 6 6 éééécéééécécééeccééecéééeceééeeccééeeccéé €. Mr s
WrestlingééééééecéééeecéééecéeééccééeececéééececéééecéécéBogard. é Mr
Yearbookéééééééecéééecééeecékaed®ééecécéééecéééeeceééeMs Wall s |

TIME SCHEDULES
Daily Time Schedylge

Periord@é é ééééeécéééeéééeeéé e é gpebesdas
Periordd é é éééééééééééeééééé &R0l
Periord@ é € € éééécéééeééeeééeéeesrldnanos
Announcements and Nutr i 120i0910:10Br e a k|é ¢
PeriordBeé é é é e € ééeeééeeééée e éleexdlns
Periordd é € é ééééééeééééeeééeééédeErmazon
LluncB é é ¢ ééééééééeééeeéeééééedarodeis
Periordéé é éééééééééééeeeééeersxles
Perodéé é éééééeééeéeéeéeééeé e.ard220
ST [0 T IR 2:25 3:15
Assembly Schedul®&unless otherwise scheduled
ST [0 T 1 O J 7:25 8:15
S [0 T 0 8:201 9:02
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PeIOA 2. e et 9:071 9:49

ASSEMBLY ..ottt e 10:00 10:50
ST 0o G 7R 10:55 11:37
ST [0 To 0 ST 11:42 12:24
T o o 12:24 12:59
LT (010 S TP 12:59 1:41
ST [0 To I TR 1:46 2:28
LT (1010 I TP 2:33 3:15

Professional Development
Monday Schedule: (Early Release)

///////////////

Period 0 ééééééecéeéécéeéécéeée. 11326684 .

Period 1 ééééécéeéeéccéeéeée. 820003 .

Period 2. éééeééecééeéeéeéeeéeéans-onk

Announcements & ut r i ti on Br eak éB8%1é9356.

Period 3ééééeécécéeécecéeceéecéeecééeélonrioss

Period 4 éééeééeécéeéeéceéeeeéeée. 10491132
é

Lunch ééééééeééeééeéeéée. . éeér32ilzil
Period 5 éééeééeééeéeéeééeeéeél2ln 1254
Period 6 éééeééeééeecéeéeééee. 126% €42
Period 7 éééééeééeéeéecééeérs 230
Semester Test Schedule (==
First Semester Second Semester —=
Tuesday, Januad8 202 Tueglay, Jund, 202
Wednesday, Januat§ 202 Wedneday, Junes, 202
Thursday, Januarp2202 Thusday, Juné®, 202
1st Day Period O................. 8:20-9:40
Period 1................. 9:55-11:15
Lunch........cc......... 11:1511:50
Period 2............... 11:50-1:10

Make up tests........ 1:25-2:45




2rd Day Period 3................. 8:20-9:40

Period 4................. 9:55-11:15
Lunch...........oe.e.. 11:1511:50
Period 5............... 11:50-1:10
Make up tests........ 1:25-2:45
3dDay Period 6................. 8:20-9:40
Period 7................. 9:55-11:15
Lunch.......cccouve... 11:1511:50

Make up tests......11:50-2:45

Students must take exams when scheduled. Students may only reschedule exam with prior permission from
School Administration. Make up tests will only be given with rdedicalentation of need.

SeniorSemester Test Schedule for
Second Semester

Tests will be administered Jand Juné.
June4, 20271 Graduation

Report Cards

Report cards will be sent home with the student after the completion of eawhltuagredargl period.

Quarter Dates

The Quarter ending dates for He20@ school year are:

First Quarter October 29, 2021
Second Quarter January@ 2022
Third Quarter Marc5, 2022
Fourth Quarter June9, 2022

Midterm Dates

Midterms for the 2@PP2 school year are:

First Quarter September 24, 2021
Second Quarter December 3, 2021
Third Quarter Februarg8 2022
Fourth Quarter April 292022
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Board of Trustees

LUKEMUSZKIEWICCNAIT). .....eveeeiiieeeees i ceeee e cmmmmm e Siobhan HathhdkficeChair)

=1 Y LS4 o T T PP Terry Beaver
[T )2 €T 0] o = John McEwen

N o 0T (LAY (o1 S =T =T PR Jennifer Walsh

High School Student Representatives
Rylie SchoenfelHHS
Eliza MayCHS

Superintendent
Mr.Rex Weltz
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Positive behavior support is a schedtle approach to support and teach expected student and staff behavior. All HHS staff and students will use

POSITIVE BEHAVIOR SUPPORT MATRIX

matrix on a daily basis to learn aprhctice social behaviors that are conducive to a positive school climate. This chart is a teaching tool for the H
community. Everyone in the wider HHS community will benefit fromtfieBl6 s of t he positive choices out|l
Bengal SchoolWide Norms: Expectations in the Setting/Context
Expedations
1. Classroom/Study 2. Common Areas: 3. Cafeteria / 4. Parking Lot 5. Activities 6. Off Campus
Area Lobby, Hallways, Catty Shack
Bathrooms, Library,
Courtyard

Be ABe an acti|lAFollow drelAPick ugAPark in|AAttend|ABe a qu

ABe on timeg ARecognize yourself designated areas| activities and ambassador for
. class Awal k on thlAwait p 4 withparking events HHS

Resp0n5|b|e every day of the hallway in line permtdisplayed | AGet i nyAMake po
ACome to cl|AMove off t AThrow t choices
A Chal | en g€ whenstopping away in garbage AFol low
do ABe mindf ul cans device policies
your best doors AReport and laws
AAsk for he AAssist oth damages to
appropriately AUse good h vehicles or
AUse techno equipment to the
appropriately main office
AManage tin ABe mind
ADevel op ef your safety as
habits wel |l as

Be AOn task APreserve HAPut trdgAvalue o{AFoster |AReprese
AEmbr ace t o propertyandequipment appropriate ot herso spirit HHS well at
diversity AReport har| place AFollow {ASuppor { communiy

Respectful AKeep area bullying AEncour ¢ lawsand speed other events
ATake care |[ATake r es p ol othersto pick limits AEncour {ABe cons
(supplies, technology, your actions up after AAdhere each of our world
etc.) AUse t ec hn ol themselves ordinance Other and commuity
ABe att ent i| appropriately / follow AUs e g o ( regarding cell ADi spl ayAFoster
and polite electronic device Manners phones sportsmanship | relationships
AUse appr op expectations ATol er at with students
positive A Us eropdapep differences in from other
language language others schools
AFol l ow cl d AMaintain p/lAvalue
procedures boundaries

Be ACreate aut/AHave posit|ACl ean APark in|AParticiAReach o
AEncourage encouraging social yourself and designated areas| extracurricular | our community
ADevel op pd interactions others activities through service

I nvolved mental Awel come al ADi spl ay learning
attitude and guests quality Awear Be
ACooperate |[AHel p end h image HHS attire
AActi vely p andbullying APr emot | ADemonst
knowledge positive social | good citizenship

interactions

Bea APl an for t|/ADress appr|AExhibitALeave h{APositi{AReach o
ATake pri de highschoolisyourjob | lifelong school with a support HHS our feeder
work AAdvocat e f| nutritonal clean traffic AGi ve vy ( schoolsto

Graduate ATake owner[AUtil i ze vy o| habitsandgood| record effort include those
your education (library, counselors, manners students in the

AAct pwsael y
personal educational
goals

teachers, labs, etc.)

HHS family
APractic
habits / get sleep!
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Helena Public Schools

Vision
Helena Public Schools foster dynamic educational experiences that prepare all students for life.
Mission Statement
The mission othe Helena Public Schools is to challenge and empower each student to maximize individual potentigal and
become a competent, productive, responsible, caring citizen.

This mission wil!/ be supported t hr oupegardieds efinteresssandu g e
talents. Students, families, educators and the community are committed to sharing the responsibility for creating|a stu
centered educational community that acknowledges learning ad@nbtf@rocess.

Guiding Principles

1  Each student enters school healthy and learns about and practices a healthy lifestyle.
1  Each student learns in an intellectually challenging environment that is physically and emotionally safe for studer
and adults.

1 Each student is actively engaged in téag and is connected to the school and broader community.
1  Each student has access to personalized learning and to qualified, caring adults.

1  Each graduate is prepared for success in college or further study and for employment in a global environmegnt.

Board Goals
Curriculum / Learning 1 Provide relevant, integrated and meaningful learning experiences for students that will prepa
them for life.

Staff Support and Relationshipsi Enhance the learning opportunities for students by providiofgssional
development for all employees and encouraging innovative instructional practices.

Environment 1 All schools and work sites will be safe and foster positive and productive environments for students an
staff.

Technologyi Implement technolgy in Helena Schools to enrich student learning and deliver more efficient
administrative services.

Community partnerships i Encourage excellence in our schools by maintaining a positive and productive relationship
with parents, employers, community mezndband members of the higher community.

Fiscal Planningi A budget development process is established so the allocation of resources has the greatest positiv
impact on the performance of students and staff.
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2021 District Calendar 2022

‘1’"ﬁelena Public Schools

o gre a1 lesm

July 2021 January 2022
S M T WT F S August26&2] StafOnentaion S M T W T F S
1 2 3 Augnsti0 First Day of School 1
4 5 6 7 8B 9 10 Grades 1-5, Grada § CRA & HMS, Grades 10-12PAl Grade0CHS&HHS 2 03] 4 5 & 7 8
11 12 13 14 15 16 17 August 3l First Day of School 9 (10) 11 12 13 14 15
18 19 20 21 22 23 24 Grades 7-8 CFA & FMS, Grades 10-12 CHS & HHS 1617 18 19@& 22
25 26 27 28 29 30 31 September 2 First Day of School for Eindersarten 23(24) 25 26 27 28 29
September § Labor Day - No School - District Closed 30 {34)
August 2021 October 21 & 22 Educator Conferences - Mo School February 2022
S MTWT F S HNovemberl JndCQuarterBegins S M T W T F 8§
1 2 3 4 5 & 7 November23 End of E-5 Trimester 1 2 3 4 5§
8 9 10 11 12 13 14 November 24-25 Thanksmving Break - Mo School g 8 9 10 11 12
15 16 17 18 19 20 21 November 25-26 District Closed 13 15 16 17 18 19
22 23 24 25 [26)(27) 28 December 23 - Jan_3 Winter Break - Mo School 20 22 23 24 35 2%
29 (30) 31 December 24, 27 & Jan. 1 District Closed 27
Jamary 17 Martin Luther Eing Day - Mo School -District Closed
September 2021 January 18-20 High School Semester Testing March 2022
SMTWTF S Jammary20 EE1200pm EalyDiomizsal § M T W T F S
1 2 3 4 Japmary?2l HS Staff m Senvice Records Day, No School E-12 1 2 3 4 5
s(el 7 8 3 10 1 [ B 93 10 1 12
12(13) 14 15 16 17 18 Jaouary 24 3rd Quarter Begins 13 (14 17 18 19
19(20) 21 22 23 24 25 February 21 President’s Day - Mo School - District closed 20{24) 22 23 24 5 2%
26(27) 22 23 0 March 4 End of E-5 Trimester 27 | 28] 23l 300 31]
March 28 - April 1 Spring Break - Mo Schoal
October 2021 April 2022
SMTWTF § Apul4 YthQuarterBegins S M T W T F §
1 2 Apnll§ Mo School (make-up snow day if needad) @ 2
3 5 6 7 & 9 May30 Memonal Day - No School - Dhstnet Closed 3 ﬂ 5 &8 T &8 9§
10 12 13 14 15 18 June 4 Hizh School Graduation Q 17 13 14 15 186
17 19 20[21]z2] 23 Tune 79 High School Semester Testimg 1718[ 19 20 21 22 =
24(25) 26 27 28 29 30 Juned Last Day & 12:00 p.m. Early Dismissal Students K-8 24(25) 26 27 28 23 20
k| June 9 P M. K-8 Staff Records Day
November 2021 Tune 9 Last Diay for Staff K-8 May 2022
SMTWTF § hme? Last Diay for Students 9-11 TWTF S
1) 2 3 4 5 & JumelDd High School Staff In-Service-Records Day 3 4 5 6 T
7{8) 3 10 11 12 13 Fune 10 Last Day for Stff9-12 10 11 12 13 14
14(15) 16 17 18 18 20 17 18 19 20 21
H @ 23 @ Mondays are Professional Release days for Helena School District staff. 24 25 26 71 28
28 (29) 30 School for students will dismiss early. Please see below. A
December 2021 Elementary School Student day ends 45 minutes earfy June 2022
S MTWTFS Middle School Student day ends 45 minutes earty S MTWTF S
1 2 3 4 High School Student day end 45 minutes early 1 2 3 4
s(8)7 8 9 10 1 5(8) 7 8K 1
12(13) 14 15 16 17 18 Holiday'Break - No School - All Grades 12 13 14 15 16 17 18
19(20) 21 22[23)24] 25 [ ) Staff Orientation 19 20 21 22 23 24 25

2 zzlzalasl ol <& Last Day of School 311 Students
High School Semester Testing
[ Earty Dismissal (at Moon) for K-8 Students (Staff Full Day)

&_ HS Staff Full Day (In-service & Records day) - Mo School for Students K-12

26 27 28 29 30
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Where Can StudentsGo for Help or Solutions

Absences & Passes
Appointments (Medical / Dental)
Athletics / Activities / Sports
Bulletin (Daily)

Career Information

Change of Address, Phone, Email
Club Information

College Information

First Aid 7 Health Issues
Graduation Requirements

Lost and Found
SchoolSupplies

Student Government

Student Identification Card
Suicide Concerns

Tardiness

Textbooks

Tickets for School Events

Transcripts

Attendance Office

Nursedbs Office / Attendance
Main Office

School Web Site & Main Office
Counseling Office / Career Center
Attendance Office

Main Office or Career Center
Counseling Office / Career Center
Nurses Office

Counseling Office

Main Office

Counseling Office

Main Office

Main Office

Counseling Office

Attendance Office

Main Office and Teacher

Main Office

Main Office
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” Helena High School Multi-Tiered Systems of Support
* MTSS

Academic Supports Behavioral Supports

+» Read 180
* Pre Algebra “On Ramp to Algebra®
+ Credit Recovery

+ |-Ready Progress Monitoring

« PAL

* Algebra 1 &2/Geometry Math Labs
* Co-Teaching Core classes

* MTDA (OC/CR)

+ Afterschool/Sat School

* Make Up/Summer School

* Mental Health Screener
« SRO

* Mentoring
* Early Warning Systems
\ * Scheduling
* "A" team Referral
& + Co-Teaching Core Classes

&

Be Respnsible -Be A Graduate -Be Involved -Be Respectful
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INTRODUCTION

This High School Student/Parent Handbook contains information that students and parents arenbleely
during the 2@1-2022 school year.

The handbook is organized alphabetically under each major topic:

= =a =4 =

you are new to our school, WELCOME! I f you

School Site Specifimformation; 1 Student Rights, Policies, aRdocedures
Generalnformation; 1 Student Responsibilities and CondGctdes
Academic Information; 1 Other Policies, Information, ar@uidelines

Extra and CeCurricularActivities

Throughout the handbook, the term stedent's parent is used to refer to the parents, legal guardian
other person who has agreed to assume sektaibd responsibility for a student; the term
Superintendent is used to refer to the Superintendent or his/her designee; the term rinsgohto
refer to the Principal or his/her designee.

This Student/Parent Handbook is designed to align with Helena Board of Trustees policy. Please
aware that this document is updated annually, while policy adoption and revision are ongoing pro
Therefore, any changes in policy that affect student handbook provisions will be made available tg
students and parents through newsletters, the District website and/or other communications. Thes
changes will generally supersede provisions found intmglbook that have been made obsolete by
newly adopted policy.

Please note that references to policy codes are included to help parents confirm current policy. TH
District's Board Policies are availablevatw.helenaschools.org/boaad-trustees/policies/.

In case of conflict between Board policy and any provisions of student handbooks, the provisions
of Board policy that were most recently adopted by the Board are to be followed

21
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http://www.helenaschools.org/board-of-trustees/policies/

GENERAL INFORMATION :

| Access to Students during School Hours
The District recognizes its responsibility for the proper care of students during school hours as a resu
schoolpersonnel shall not have access to students during the instructional day except as permitted by
See Board Policy 3045 Access to and Release of a Student during School Hours.

All contact between the school and the police department or social servi@rsvan matters involving

students shall be made through the administrative office. The District encourages police and social s¢
workers to talk to a student away from the school. Law enforcement should only be allowed to condu
interview in the shool if they can show special circumstances exist or if the interview is at the request
school official. Law enforcement must comply with all legal requirements regarding notification of par

and consent prior to interviewing students. Intheevert he st udent s parent
official shall observe the meeting.

Social service workers may be permitted to interview students at school pursuant to Montana law. In
event the social worker declines to notify the parent, a scliftmbbmay observe the meeting.

|l f the police have a warrant or probabl e caus
student; however, whenever possible, the arre

other students. A social worker may take custody of a student upon presentation to the District of a c(
order granting the social worker such power, or under the provisions e3-8@1, MCA.

A student may be released to a custodial parent during thedtishal day. When in doubt as to custodial
rights, the District wildl rely on the most r g
will not release a student to a roastodial parent without contacting the custodial parent. Rritien
permission from the custodial parent is required before releasing a student into the custody of a prev
unauthorized adult, unless an emergency situation justifies a waiver.

| Annual Asbestos Notification |

In the past, asbestos was used esttety in building materials because of its insulating, sound absorbing
and fire retarding capabilities. All Helena School District buildings constructed before the late 1970s
contain some level of asbestos. Intact and undisturbed asbestos materialdyggmeant pose a health

risk. Asbestos materials, however, can become hazardous when, due to damage or deterioration ove
they release fibers. If the fibers are inhaled, they can lead to health problems, since as cancer and
asbestosis.

In 1986, @ngress passed the Asbestos Hazard Emergency Response Act (AHERA) which requires
schools to be inspected to identify any asbestos containing building materials. Suspected asbestos
containing building materials are located, sampled (or assumed) and i&etiragto condition and
potential hazard. Every three years, Helena Public School District has conducted a reinspection to
determine whether the condition of the known or assumed asbestos containing building materials
(ACBM) has changed and to make recoemaiations on managing or removing the ACBM. At the last
reinspection conducted during September 2020, all materials listed in the Management Plan as asbe
containing (or assumed to be asbestos containing) were inspected and recertified.
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The law furtherequires an asbestos management plan to be in place by July 1989. Helena Public Sc
District has developed a plan, as required, which has been continually updated. The plan has severa
ongoing requirements: publish a notification on management pladalairy and the status of activities;
educate and train its employees about asbestos and how to deal with it; notitgshant temporary
workers on the locations of the asbestos containing building materials; post warning labels in routine
maintenane areas where asbestos was previously identified or assumed; follow set plans and proced
designed to minimize the disturbance of asbestos containing building materials; and survey the cond
of these materials every six months to assure that thegimen good condition.

Since the Fall of 2016 asbestos containing building materials have been removed, encapsulated, or
enclosed in the following buildings: Helena High School, Capital High Sch®dR. Anderson Middle
School, Helena Middle School, Wéorne Elementary School, Rossiter Elementary School, Four
Georgians Elementary School, Warren Elementary School, Broadwater Elementary School, Smith
Elementary School, Jefferson Elementary School, Kessler Elementary School, Lincoln School, old
Central Eémentary School, old Bryant Elementary School and old Jim Darcy Elementary School Duri
the next year, we plan to continue asbestos abatement across the District.

It is the intention of Helena Public School District to comply with all federalséate regulations

hool
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controlling asbestos and to take whatever steps are necessary to ensure students and employees a healt

and safe environment in which to learn and work. You are welcome to review a copy of the asbestos
management plan at the District Hi#g office at 1201 Boulder Ave during regular business hours. The

Facilities Director is the Districtds designe
asbestos plan and asbestelated issues should be directed to the Facilitiesciviret 324.1720.

Attendance |

The philosophy of the Helena Public Schools is that regular school attendance is essential for all stuc
and that schools will work cooperatively with students and parents toward that end.

It is the responsibility oflastudents to maintain prompt, regular attendance in all classes in which he iashe

is officially enrolled. Students need to be familiar with the procedures describing absences, tardies,
makeup wor k outlined in the D6t CdedtucRespensib

A telephone call, a written note or electronic communication from a parent is necessary when a stude
absent or late for any reason. Notes shall be given to the attendance secretary, and teachers shall be
list of students to be admitted.

The District has implemented an automated attendance notification system. Parents of students with
unverified absence or absences will be notified by the automated system via voice and email. Parent
be askedtogot act t he school and verify their stude

ents
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If you are going to be absent, please notify the Attendance Office at least 24 hours and prior to the date o

absence. If you are unable to notify in person you can call the
Helena High Attendance Offecat 3242211.
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| Attendance Areas

Grades9-12 Helena High Capital High
Bryant Broadwater
Central Four Georgians
Jefferson Hawthorne
Smith Jim Darcy
Warren Rossiter
HelenaMiddle Kessler
East Helena C.R.Anderson

Birdseye
Trinity
Wolf Creek

Students living in the named attendance area are assigned to attend the high school listed above.

1. Any student whose family moves to a neighborhood outside the designated school attendance area or

who wishes to enroll in a school outside the designateddaitee area must obtain a boundary
exception form from the home school.

2. If the student is involved in activities governed by the Montana High School Association herarsshe
move within six months of the parental relocation to maintain eligibility dfstiudent is not involved
in activities under the jurisdiction of the MHSA, that student may finish the school year in the pres

ently

enrolled school before transferring. Any student who changes schools in the district who is involved in

activities governethy the MHSA must meet eligibility requirements established byvtHSA.
3. Transfers will be allowed at semester breaks only.

Boundary Exceptions |

These will be considered prior to the opening day of the school year and prior to the start of the seco
semester. All students requesting a boundary exception must complete a boundary exception farm. A
12 grade students who are requesting exceptions should initially register in the assigned attendance

Bus Services

Helena Public Schools has elected to provide student transportation services as allowed by the Mont
Codes Annotated (MCA 200-121). The District's Transportation Department strives to provide safe,
reliable and professional transportation servicetststudents. The primary mode of transportation offere
is on school busses that are operated by First Student, a private vendor under a contract managed b
District's Transportation Department. This section of the Student Handbook is designedde anovi

overview and reference information for the bus services offered. For information regarding bus behayi
conduct guidelines and consequences please r1 €
Responsibility and Codes of Condiickection9 . 0 0 . Do not hesitate to ¢

Department if you have questions or require additional information. Our contact information is

Transportation Department/Helena Public Schools
3020 Big Sky Loop Helena, Montana 59602
Phone: 24-2100
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Email: transportation@helenaschools.org
Web Site:https://helenaschools.org/departments/transportation/

Busing Eligibility
A student is eligible for distrigbrovided transportation if they:

1. Resides in an attendance area and the st
school for high school students or outside the established walk zoneBfstuidents as
defined for each individual school 6s att

may be reviewed on the districtds websit
(https://helenaschools.org/departments/transportation/)

2. Resides in the schoodabdladividualeEducatidn Plant(lEF8pedab n
Needs) that includes transportation as a related service in the IEP

A student is ineligible for distrigbrovided transportation is they*:
1. Lives less than 3 miles from the school of attendance for high sstunt@nts or within a 48 walk
zone.
2. Resides in a District that does not have an applicable transportation agreement with the H
Public Schools.
3. Resides beyond his/ her school 6s attendar
Exception, regardless of mileage to the schoaiti@ndance.
4. Has been temporarily placed in a District program less than 15 days.
5. Loses riding privileges for discipline reasons

As defined by MCA 2a10-101(5) 2015:

"Transportation" means:
(a) a district's conveyance of a pupil by a school bus betwegugiks legal residence or an

deler

C €

officially designated bus stop and the school designated by the trustees for the pupil's attendance:

(b) "individual transportation" by which a district is relieved of actually conveying a pupil.
Individual transportation maynclude paying the parent or guardian for conveyingthl,
reimbursing the parent or guardian for the pupil's board and room, or providing supervised
correspondence study or supervised home study.

Inclement Weather and Bus Delays or Cancellations
In ca® of severe weather or other emergencies, official information about school closings will be broadcast on

local radio stations. Information will also be posted on the district web site (https://helenaschools.org/),

the Transport at igehttpd/aaenaschavls.arg/dépsrtmergshranaportation/, Facebook page
(https:/lwww.facebook.com/HSD1Transportation/), via School Messenger and via the Parent Portal app.

If there are inclement weather delays or canceled bus routes, information wiidaeneed on media outlets through
the Lincoln Center Administration Office

Bus Regqistration

the

Bus registration should be completed each school year. Students are not rolled over from one year tg the

next. All bus registrations will need to be submitted tigloour Parent Portal App or-person. For more
information on our Parent Portal app, please visit
https://helenaschools.org/departments/transportation/ppoetat/.

High School students who reside under the 3 mile limit and Elementary/Middle School students resid
25
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within the walk zones prepared for eactbkand Middle School may register to ride; however eligibility
is determined upon the availability of an estdigs bus route and bus capacity Bussing for students that
do not live within the designated transportation areas shall be provided on a firstfostreerved basis
and are only granted on a case by case basis. Please call the Transportation Departmest f
information.

Bus photo identification cards are strongly recommended for parents with children in kindergarten or
grade. The time/location for kindergarten and first grade student bus photo identification card pictures
be posted on thwebsite https://helenaschools.org/departments/transportation/), Facebook
(https:/iwww.facebook.com/HSD1Transportation/ and via School Messenger

Guest Pass
Students who are not registered riders may ride a bus with a registered bus student as adprestwik

first
5 will

need to get a-tlay pass from the school of their attendance. Students must have a note from a guardian tf

states who they will be riding with, the bus number and the location of the bus stop. The note must b¢
verified by the school and sigiheff by the principal or designated school official. Students who do not
follow the guest pass procedures will not be allowed to ride the school bus

Bus Routes, Stops and Schedules
The bus stops are created with safety taking precedence over convenience. Bus routes are develope

safety and efficiency as top priorities. Roads must be county or city maintained for busses to traverse
The district recognizes the travel time lmmses extends the day for students. The district strives to minin
the time students must ride the bus. Transfer buses are used to minimize ride times for students give
geographic locations and numbers of school sites the district operates. €8s staps and schedules are
approved by the Lewis and Clark County Transportation Committee in June of each year.

Students are recommended to be at the bus stops 5 minutes prior to the scheduled time of arrival. Bl
arrive up to 2 minutes prior their schedulegbickup time. If the bus does not arrive as scheduled (up to
minutes late), please call the First Student dispatcher ai£27. Afternoon routes may arrive early at the
designated stop due to a wide range of circumstances; Mondaypetr, lack of student loads, district
early releases, etc. The individual student s,
conduct until the student has boarded or departed the bus

Parent Portal Program
1. Parentsmayregisttror a free application to track t
application allows parents to see if their bus is runningnoe.
2. All bus students will be asked to carry a bus card. This card will inform parents whestutents
bus stop wapicked up, via push notificatiomessage.
3. If parents have any questions about Parent Portal, they should contact the HelertscRabls:
TransportatiorOffice.

Transportation of School Related and NorSchool Related ltems
Contraband, weapons, flammable liquids, animals or other dangerous, objectionablsadrowmelated

items shall not be transported on a school bus. School related items transported on the bus shall be §
enough to be tr ans padjacéneseat ar under theeseasof thedbesnSchival relbtedp
items that would block exit isles or extend above the back of the seat will not be transported on the s
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bus. If you are unsure if an item is allowed, please contact the Transportatiomi2zepgnior to the day
your child plans on transporting the material or object

Bus Behavior Conduct Guidelines and Conseguences

Each transported student has the right to a safe and enjoyable ride to and from school that is free from
intimidation, threat pharassment. Good conduct of all transported students while waiting for the schoo

bus and while traveling to and from school is primary for a safe and enjoyable ride for all students.
The district has a video that explains transportation safe ridingjgasthat may be viewed on the Helena
School District Transportation website or will be made available upon request.

The School District has established student behavior procedures that apply to all transported students wh

on the school bus and while school bus loading or unloading areas. The bus and the bus stop are
extensions of the school day. Each individual student, as well as his/her parents, or guardians, is
responsible for the behavior of that student while on the school bus and in schim@ding or unloading
areas.

Transportation service is a privilege that is granted by the district to eligible students and their parents or

guardians that is contingent upon proper behavior according to established district policies, rules and

standards A studento6s eligibility to ride the sch
school bus safety or conduct rules and standards, or for violation of any other law or policy governing
student conduct on a school bus. Revocationofastudentbus ri ding privileg

oo

es

exclusion, expulsion or suspension from school, however unacceptable conduct on the school bus may

result in suspension or expulsion from school. It shall be the responsibility of the parent or guardian to

trarsport students to and from school when bus riding privileges are revoked. The district will not prov
alternative transportation to a student whose transportation privileges have been suspended or revok
(*Decisions regarding special education studenlisake into account related disabilities and individual
education requirements pertaining to transportation).

ide
ed.

Suspension or expulsion from school may also result in suspension from district sponsored transportation

services.

It is important to notehiat students may also be suspended or expelled from riding any district sponsor

ed

transportation services for conduct violations occurring on school district busses even if they are still peing

allowed to attend school

Corrective Disciplinary Action

Minimum Corrective Action: Driver identifies the unacceptable behavior and informs the stude
of the intent to complete a conduct report if the behavior continues.
Maximum Corrective Action: Unlimited transportation services suspension, school suspension
expulsion, and/or police notification.

Bus Seatbelt Procedures

It is the goal of the Helena Public Schools Transportation Dept. to provide the safest student transpo
system available. The District requires that all students riding the school district buses comply with st
regarding the use of seatbelttud&nts 6 years old or younger that are less than 60 pounds are require
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utilize child seats and wear 5 point safety harnesses. Students who may require assistance in using 9
should ask the bus driver for help so that all students are saftdy betheir seat before the bus is putin
motion. Drivers will announce prior to the bus leaving that each student needs to be in their assigned
and seatbelts fastened. Students refusing to use seatbelts in a legal and safe manner will besshbjact
district disciplinary actions. Repeated refusal to wear seatbelts will result in suspended riding privileg
from the bus

Helena Public Schools Transportation Video And Audio
All buses are equipped with audio and video capabilities stheol district will only retain approximately

2 weeks audio and video storage history. The Helena School District does not guarantee the working
operation of the surveillance system and therefore cannot guarantee the storage of up to 2 weeks of

seatk

seal
to
£S

surveillarce storage. Individuals who would like to view information pertaining to their child should make

an appointment with the School District Transportation Department. Copies of bus video will not be
released except under the request of court ordered subpoena

Transportation Questions

Parents having any questions or requiring additional information are encouraged to contact the Heler]
School District Transportation Department at-2290Q

| Cafeteriai School Breakfast / Lunch Program

To encourage a pleagatmosphere, students are expected to be courteous and please:
1. Deposit all lunch litter iwastebaskets.
2.Return all trays and utensils to the dishwaslairea.
3.Leave tables and floors clean for those vigitow.
4. Take care of all new equipment and tabtaere is no money to replace equipment thaearglalized.
5. Move away from the building. This is to keep the noise down for classession.
6. Do not return into the building and hallways until the lunch period is over. Remember other clas
in session and we need you to be quiet as you go toclamsges.
7.Do not play games that include tackling or piliomg
8. Keep your feet and handsyourself.

School Lunch and Breakfast
The school breakfast and lunch prices for the 20222 school year ares dollows
ABreakfast (912) - Student $0.00
ALunch (912) - $0.00perlunch
AMilk - $0.00 per halfpint
AAdult Breakfast $0.00perbreakfast
AAdult Lunch- $3.75 petunch

High Schools offer the "Taste 4" meal program. This program features entreeground the globe, and a variety
of fresh made sauces to mix and add flavors to the meal. We havebasezbpoint of sale system that has many
features including; family meal plans, instant updates, real time customer purchase history, a payrohhase p
option and Smart Snack compliant a la cart program to offer healthy options in our off program area

Additionally, there will be several separate stations at lunch that will include rotating menus such as the; Asian
taco bar, wrap bar, spediakalad bar, pasta bar, potato bar, and many others. Each of these bars will be a full s
bar with all the extras at no additional cost other than just the price of a lunch. Milk, fresh fruit, fresh vegetable
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salad are also included with evergah and students can eat as many fruits and vegetables as they like from the
offering bar.

Every parent/guardian may have a FREE lunch and a FREE breakfast, with their child(ren) each month during
school year. The School Food Service Program watstac o ur age parents to be a
they can experience the variety of nutritious options available every day to students at school. This offer does
include special events and is not valid on special days like BBQ days or ©psesH

During this school year 2022022 this program will temporarily be suspended, because there is no need to pay
meals this year only. The School Food Service Program is continuing the "RageCProgram" for your student's

food service accoumeeds. You can go to the web site, www.mymealtime.com. You will need to set up an acco
with the user as yourself (not the student). You
to use a credit card to put money intoyoun i | dé6s accounts. All additional

deposit, and the process will take about 48 hours to get into your child(ren)s account in each school

Even though meals are free this year all current negative and posiiwveds are still the same as they were when
the pandemic hit, and every student's history is still attached to each student. This year will provide a
opportunity to pay down negative balances at your own pace, so when we are completely back youofamaily

will not need to worry about catching up payments and making payments at the same time

Change of Residential or Mailing Address, Email Address &/or Telephone Number through
PowerSchool Parent Portal.

Any change of residence or mailinddxess, email address or telephone number during the school year
be reported to the office immediately. The PowerSchool Parent Portal allows you to update this
information. Once you enter the information, it is received by the office and confirmed.

In order to receive electronic communications from the office and teachers, please also report any ch
in parent email addresses.

Discretionary Nonresident Student Attendance |

The District will screen all nonresident students and considertlode who meet the criteria set forth in

Board Policy 3025 Discretionary Nonresident Student Attendancgr i t eri a i nclude; th
record, disciplinary record, including truancy records, and the current student enroliment in the diials thew
student would be admitted.

Students will not be admitted until records for the current or previous school have been received and evaluate
Superintendent or designee will not admit any nonresident student who is serving a suspensiosiaom @xpul
another school district or who has been recommended for suspension or expulsion.

Al | resident students who become nonresident stu
may continue attendance for the semester, barringnaigs in another school district. At the completion of the
semester, the student must apply for admission as a nonresident student if the student wishes to remain in
District.

The Board reserves the right to charge tuition for nonresident stu@lbatBoard may, in its discretion, charge or
waive tuition for all students whose tuition is required to be paid by one type of entity. Unless otherwise provid
law, nonresident students are not eligible transportees for school transportation services.

| Family Night |
The Helena Board of Trustees has designated each Wednesday evening during the school year as F
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Night.

The purpose of this evening is to allow students the opportunity to participate in family or combaseity
activitieswithout scheduled conflicts from schools. In order to promote the concept, the Board requires th
there be no schoaponsored activities on Wednesday night that last beyond 7:00 p.m.

Health Services |

A team of registered, professional school nurssset between schools as assigned. They are available Lc;
students, families and staff for questions, concerns, and information regarding health and safety in th
school setting.

Students who have health concerns during the day are to advise their respeetieachers who in turn
may refer them to the school nurse/health office
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Vaccines Required for School Attendance, Preschool -12th Grade | \ pieriesiin
" -‘,m

VACCINE PRESCHOOL® KINDERGARTEN - 12™ GRADE

1 dose (given on or after the 1%
birthday, unless child isolder than None Needed
59 months)’

Haemophilus influenza Type B
(Hib)

4 doses (one dose must be given on or after 4™ birthday)**
4 doses Plus
1 dose of Tdap (prior to entering 7% grade)®

Diphtheria, Tetanus, and
Pertussis (DTaP, Tdap)

Polio (IPV or OPV) 3 doses 3 doses (one dose must be given on or after 4™ birthday)®

Measles, Mumps, and Rubella | 1 dose (dose must be gvenonor | 2 doses (first dose must be given on or after 1 birthday, and spacing

(MMR) after 1* birthday) between doses is 4 weeks)
Varicella “chickenpox” 1 dose {dose miist bs gen on oF 2 doses (first t.bse must be given on or after 1* birthday, spacing
2 s between doses is 12 weeks for children under 13 years, and 4 weeks
(var) after 1* birthday)

for those older than 13 years)**

*Per MCA 20-5-402, a preschool is defined as a facility that provides, on a regular basis and as its primary purpose, educational instruction designed for children
S years of age or younger and that: (a) serves no child under S years of age for more than 3 hours a day; and (b) serves no child S years of age for more than 6
hours a day.

“Hib vaccine is not recommended for children older than 59 months.

*When following the ACIP schedule, children will have at least S doses of DTaP and 4 doses of polio vacdne.

‘A pupil 7 years or older who has not completed the DTaP requirement must receive additional doses of Tdap vacdne or Td vaccine to become current in
accordance with the Advisory Committee on Immunization Practice (ACIP) recommendations per ARM 37.114.705.

*While it is not recommended, if a child younger than 13 years receives their second dose of varicella at an interval of 4 weeks or longer, the dose does not
need to be repeated.

“As of October 1, 2015 pupils are required to have varicella vaccine and all pupils 77-12" grade must have a Tdap vaccine.
Note: A four-day grace period may apply, as ap propriate, per the ACIP recommendations.

Documentation of a valid medical or religious exemption or conditional enroliment may be submitted in lieu of receiving all required vaccines.

The district will not discriminate on the basis of vaccination status except for required vaccinations

outlined above

If a child has not completed the minimwaccination series required by Montana Law, a Conditional

Attendance Form (HES 103) should be completed and attached to the Certificate of immunization Fo

(HES-101). If the pupil has received at least one or more doses of the required vaccine(sgame/she

conditionally attend until the next dose is due. In order to remain in school, the pupil must continue to

receive all remaining doses as specified on the conditional form. If the pupil fails to complete the

immunization(s) within the time period indtea, they must either qualify for and claim an exemption or

excluded immediately from school by the school administrator or that person's designee

Communicable Diseases

The School Nurse assists school staff and families in the —?
management of communible disease. N
This is accomplished through classroom education including prope
hand washing and respiratory hygiene, newsletter asdriice
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communications on health updates, and through the management of
disease outbreaks in conjunction with locallthedepartment staff.

Families are encouraged to consult with their healthcare providers concerning potential
communicable disease symptoms in their child, and to communicate with school staff upon
diagnosis. The School Nurse is available for consultarmhreferral and may be contacted
through each school office.

To protect children from contagious illnesses, students infected with certain diseases are not
allowed to come to school while contagious. Parents of a student with a communicable or
contagios disease should phone the school nurse or principal so that other students who may
have been exposed to the disease can be alerted.

These diseases include, but are not limited to:

Amebiasis Mumps

Campylobacteriosis Pinkeye

Chickenpox Ringworm of the scalp
Diptheria Rubella (German Measles)
Gastroenteritis Scabies

Hepatitis Shigellosis

Influenza Streptococcal disease, invasive
Measles (Rubeola) Tuberculosis

Meningitis Whooping Cough (Pertussis)

Coronavirus

Immunization Exemptions

Medical Exemption (Form No. 1IZ HES101A10/2018)

Any student seeking to attend school is not required to have any immunizations which are medically
contraindcated. A written and signed statement from a physician that an immunization is medically
contraindicated will exempt the student from the immunization requirements that are deemed necess
the physician. Chiropractors, naturopathic doctors, nurséitpyaers, or physician assistants may not
sign off on medical exemptions. Only a physician (MD or DO) licensed to practice medicine in any
jurisdiction of the U.S. or Canada.

On the revised medical exemption form the physician will need to check i thisontraindication or a
precaution for immunizations. Then he or she will check the box that has the reasoning for the exemy

A physician may elect to submit a letter in place of the medical exemption form provided the following
are included:

Which specific immunization(s) are contraindicated?

The period of time during which the immunization is contraindicated. (Permanent or Temporary
exemption. If temporary, the end date must be given.)

A medical reasoning to why the immunization(s) are contreaeld. Medical exemptions are routinely
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reviewed by local and state health officials. Additional documentation supporting exemption may be
required.
When deemed necessary by a physician, the results of immunity testing can be performed for studen

ts

enterng K-12.The tests must indicate serological evidence of immunity and must be performed by a CLIA

approved lab.

The written medical exemption and immunity testing results must be attached to tHHBE place in
the studentbos school record

Medical Exemption for Immunizations

Exemptions from one or more vaccines shall be granted for medical reasons upon certification by a
licensed or certified health care provider in a manner provided by Sectimd @, MCA. Exemptions

for religious reasonsiust be filed in a manner provided by Sectiorb204, MCA. The statement for an
exemption shall be 26 maintained as part of t
FERPA.

Religious Exemption (Form HESL13 6/2015)

In schools K12 aclaim of exemption from immunization requirements on religious grounds must be ng
annually and maintained on the Religious Exemption form (HES. The form must be provided to the
school prior to each s cho o ldiarn wlessthéspudentlisd8 ysarswida
older or emancipated, the student may claim the exemption. The original copy of the religious exemp
be kept by the school as. part of the student d

If a student has contracted a diseaisis exposed to a disease, the student may be excluded from schoc
the local health officer or the state department until the excluding authority feels that there is no longe
risk of contracting or transmitting that disease

Protocol for Reqistaing International Students: Immunizations

The following information is provided to assist in the registration of students entering from countries
outside of the United States.

o0 Before registering to attend a school in Helena School District #dtuadints entering from
countries outside of the United States must have their immunization records asseapgdoved
by a Public Health Nurse at the Lewis and Clark Public Health (LCPH). The Health Departmen
located at 1930"avenue and the phonember ist57-8900.

0 Approved immunization documents must be included in the school regispadicess.

o If a student has not completed the minimum vaccination series required by Montana Law, a
Conditional Attendance Form (HES 103) should be completedebf?ublic Health Nurse and
submitted by the parent or guardian to the school vggistration.

o Additional questions or concerns regarding the immunization status of entering studentbshould

directed to the School Nurse assigned to sablol.
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Medication Policy

Students should not take medication during school hours or during gelaiel activities unless it is necessary
for a student's health and weking. When a student's licensed health care providiepaents believe that it is
necessary for the student to take a medication during school hours, the health care provider and parent must

request that the school dispense the medication to the student and otherwise follow the District's procedures gn

dispensing medication.

The Board will permit administration of medication to students in schools. An authorized individual may
administer medication to any student in the school or may delegate this task pursuant to Montana law

Administration of Medication

In special cases the school nurse, doctor, and parents may agree on a plan for administration of medication during sch
hours. The parent shall request from the pharmacy a duplicate labeled bottle of the medication if it is deemed hatessar
it be taken during school hours. One bottle will be kept at school under the care of school authorities. Both bottles|shall
contain the name and telephone number of the phar mac)

physician, and the name and dosage of the drug to be given.

Prior to any medication being given at school the fol
Prescription MedicationdMedication administration by school staff will begin 24 hours after medication, parent
authorizations, and health care provider (HCP) orders are received by the school.

All medications must come in an individual pharmicga bel ed cont ainer and must i pcl

name, rout e, dos e, t i me aadfnuneber amd thé ramerobprescobimg HCPh ar ma c y

Medication cannot be expired.

Prescription medications must be signed for or verpal

documented by the school nurse
A signed or derre fprroonv iad ehre awitthh cpar escr i pti ve authorit
the pharmacy | abeled container is acceptable.

y

All new medications, changes in medications, changes in dosages, changes in timing or route of administration ngguire

prescription from the HCP and parent authorization.

An updated medication pharmacy | abeled bottle may pe

Authorization granted to administer prescription medication shall be validdaurrent school year only and must be
renewed annually.

FOR ANY NEW MEDICATION FOR A STUDENT, CHANGE IN MEDICATION, CHANGE IN DOSING,
TIMING, ROUTE: CONTACT THE SCHOOL NURSE | MMEDI ATELY. **

1. Over the Counter Medications:
T Prek8t h gradent s: A |l icensed health care
administration of over the counter medication and written or verbal authorization from the

parent must be on file. The medi cagranted mu s

to administer over the counter medication shall be valid for the current school year only and

must be renewed annually. Expired medicati

T 9t h ¢gradche grade student s: P a rogenthescoumtdr o0 want

medication for their high school student must complete an Authorization for Medication to be

Given at School form. Aut hori zation granmnt e
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2.

3.

4.

valid for the current school year only and mustbr e newed annual ly
9t h 4eabdegrade student s mapyesckibed pared s m
recommended medication with them and may-geff mi ni st er , accor
Parents may be contacted by the School Nurse if concesngarir e gar di ng
medication, or inappropriate use

al |
din
hea

Alternative Medications

Alternative medications including natural remedies, herbs, vitamins, dietary

supplements, homeopathic medication, essential oils, or medications from other
cuntries wil./| not be administered without
aut horization. Such medications must be
labeled by the health care provider or pharmacy with the following information: the
student 6 sc antainmoen, nnaende, rout e, dos e, ti me o
prescribing health care provider

School District Provided EmergencyMe di cat i ons

T

In case of an anaphylactic reaction or risk of such a reaction, the School Nurse or delegate
admini ster emergency or al medi cation or i
school grounds according to a standing of

of emergency medications, designated staff members will @enphining in the identification
of signs and symptoms of anaphylaxis and allergic reactions and administration of emergen
medications

Sel-Administration of EmergencyMe di cat i ons

T

Students with asthma, severe allergies or anaphylaxis may posdesfadminister
emergency medi c a t-imjectar, ofaleaptihistaeipeh or asthmma a ut o
inhaler) during the schoolspodsargdevedts orwhiegonf i
a school bus as prescribed by a licensed health care provider.

I f provided by the parent, guardian, or
Educational Authorization Affidavito, anoq¢
student6s health care provi deangphytaeidi cat i ¢

medi cati on may be kept by the student ang
school in a predetermined locations or locations to which the student has access in the eve
of an asthma, severe allergy, or anaphyl g

Immediately after using epinephrine during school hours, a student shall report to the Schoc
Nurse or other adult at the school who shall provide fellpacare, including making aB1
emergency call

Authorization granted to a student to possesssatidhdminister medication for asthma, severe allergies or
anaphylaxis episodes shall be valid for the current school year only and must be renewed annually.

Parents must notify the school is their student will beaathinistering medication and acknedge and agree to the
liability provisions in MCA 2065-420, for selfadministration of medication. (The form may be obtained from the
district web sitehttp://helenaschools.org/depaents/healttservicespbr the school nurse.

Medication Return/Disposal of Medication at the End of the Year
The parent/guardian is expected to pick up any unused, discontinued or expired medication upon notice to tha
parent/ guardi aschoaékt yvéar endhefpahent/ guardian i g

does

not

pick up medication after school is out,
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http://helenaschools.org/departments/health-services/

Allergies

The Helena School District makes every effort tordase exposure to allergens, however we encourage parents
children with life threatening allergies to contact the School Nurse prior to the beginning of the school year to
work together to develop an Allergy Action Plan.

Head Lice

Head lice are wingks insects about the size of a sesame seed. They cannot fly, jump or swim.
They are passed from person to person from direct

a rideo on a comb, br us hproducingmuasance tyMo notcarryt hey ar e 4gn

disease. Students with head lice or nits (louse eggs) will not be excluded from school as
unnecessary absences directly affects school perf

If a parent or staff member believes a studentibasthey can contact the School Nurse who will
arrange a time to assess the student privately. If live lice or nits are found, the student will return to

class and the studentds parents wil/ be .contacted

The student may remain at school until the end of the day.

Classroom wide screenings will not be done as studies indicate that it does not decrease the
incidence of head lice, is disruptive to the learning process, and a violation of privacy and
confidentiality of the student and his/her family.

The Helena School District School nurses educate students regarding lice and how to avoid
transmission by decreasing head to head contact and not sharing hats, combs, brushes or hair

or

accessories. Parentscanphelby routi nely inspecting their chil dgs

this process, how to identify a louse, or how to treat an infestation please contact your School
Nurse.

For a stegby-step guide for managing head lice at home, refer to:
https://identify.us.com/idmybug/hedide/headlice-documents/licengmntcharthome.pdf

Health Screenings

Hearing- School Nurses and School Speech and Language Pathologists will screen students in grades K, 1, a
using an audiometer. Students in othrdes may be screened upon referral or if they have a monitor status. Thé
regional Audiologist will consult with the School Nurses regarding referrals and further management

Vision T School Nurses will screen students in grades K, 1, 3, 5, 8, studemt® Helena School District
without screening documentation, students who are referred, and students who are being monitored

Scoliosisi Girls in grades 5 and 7 and boys in grade 8 are screened by the School Nurses for
scoliosis. Scoliosisisasidet si de curvature of the spine. Thi
growth spurt

Oral Health i Students in grades 1 and 3 are screened by local dentists who volunteer to provide a vis
inspection. The School Nurse coordinates the program inedectentary school

**Methods for screening may include checklists, observations, and formal instruments as indicated**
**Parents are notified of any unusual performance or failed screening. Students may be referred for further

evaluation by dealth care provider.**
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In-District Student Transfers

Boundary lines set by the Board of Trustees shall be observed unless an exception is granted through
guidelines established by the Superintendent.

Parents requesting aPatntRequedtEorm fonkl 2 StudentdaliptiiceTraesfeld h e T A

e

form must be submitted to the principal of the school serving the area where the family resides. The principal ¢f the

school where the student r esi dnghutnatilinitedta; gradeseaeademicse
and behavior) and will approve or deny the request, make comments and route the form to the principal of the
requested school for consideration and approval or denial. If there is a disagreement between pegaigalg the
request, an explanation wil/ be sent along with t
The Central Administration Office will consider the request, gather further information and render a decision. A

st

he

copy ofthe transfer request indicating the final decision will be sent to the parent and the schools. Forms may pe

picked up at any school office.

Transportation to and from school is the parent 6s

Montana Department of Justice Violent & Sexual Offenders Registry

The Montana Department of Justice maintains a Sexual or Violent Offenders Registry that can be reviewed online

(http://www.doj.mt.gov/svo)l This website provides the last knovesidences for these individuals and supplemer
information regarding the nature and dates of the crime(s) that caused them to be listed in this registry.

While the district does not track or monitor the individuals that may reside in the vicinitiyarflsor bus stops, it

is our intent to make you aware that this registry information is available to the public. The Montana Departme
Justice also provides dime guidance and educational materials for both Parents and Educators on their website
and we encourage parents and guardians to review this information and familiarize themselves with the resou
that are available to help address these situations.

Parent, Student, Community and School Engagement

The Helena Board of Trustees amdployees believe that meaningful engagement of students, parents, families
community in our schools contributes to the success of all students. The Helena Board of Trustees and emplo
further believe that sustained engagement throughout alsle¥ school ensures a lasting and positive impact on
lifelong student achievement and attitudes about learning.

The Helena School District commits to building partnerships by conducting outreach, supportindiraational
communications, encouragipga r t i ci pati on in each school s i mpro
opportunities to volunteer and collaborate at all levels in support of student achievement. (See Volunteer Regi
Form in this section).

Parking & Parking Lot Rules

Studeits wishing to park their vehicles on school property must obtain a Helena High School parking permit.
Applications for parking permits are available after completing the online process. Pick up the permit at the mg
office. Permits are $10.00. Permits transferable only to the vehicles listed on the application form. Students m
park properly in the parking lot to ensure the lot remains safe and the maximum numbers of spaces are availal
vehicles. Students who park improperly will first receiwgaaning and the next three subsequent violations will ea
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http://www.doj.mt.gov/svor/

result in a fine. Students who continue to violate the parking policy will be notified by an administrator that theif nex

penalty may result in their vehicle being towed 4§

Students who fail to follow parking lot rules or fail to drive appropriately may lose the privilege of parking on sc
property.

Parking on District property is a privilege for all students. Students may not use, transport, carry, or possess a
illegal drugs or any weapons in their vehicles on school property. While on school property, vehicles may be

t

hool

coho

inspected at any time by staff, or by contractors employed by the District utilizing trained dogs, for the presence of

alcohol, illegal drugs, druggpaphernalia, or weapons. In the event the school has reason to believe that alcoho
drugs, drug paraphernalia, or weapons are present, including by alesti ned dogs, the stu
searched, and the student expressly consents to saalch by parking on District property. Notice provisions for
students will be contained in the student handbook annually.

In addition, by exercising the privilege of parking in the school parking lots, the student acknowledges that the

de

studentdoesnothav any expectation of privacy in the odor s e

human or a canine to the presence of alcohol, illegal drugs, drug paraphernalia or

weapons. By exercising the privilege of parking in the school parkindgnéosttident consents to having the vehicle
searched if the school authorities have any other reasonable suspicion to believe that a violation of school rule
has occurred.

sor

Al'l vehicles must foll ow tPhue crhaglidor smertti onl ioft @ d ei n

system. Any vehicle parked in violation of these requirements will be ticketed. After three tickets are accrued 3
warning by administration, the vehicle wil!l be s

The requirements for parking in any student parking lot at school include: permit required, permit must be visil

cars must be parked forward in the parking $pmd backing into a parking spot is allowed. Students are not to park

nd a
b |

le, al

in the faculty parlng lot, the incorrect student parking lot, or the visitor parking lot. Other violations which will result

in a ticket include but are not limited to; vehicle is not registered, vehicle is parked in a no parking zone or
handicapped zone, and blocking fineemergency lanes.

| Signing of Passes for Students Late to Class

Passes are to be signed by a building administrator should a student be detained by another teacher.
Students called into the guidance and counseling center will have their passebgigmednselor or by an

administrator. Students called to the office for attendance, phone calls, emergencies, etc., will have their passes sic

by an office secretary or an administrator.
Students leaving the classroom for any reason must have a tegobdr pass. If a student is in the kathout a

pass, s/he will be taken to the office, the issue will be discussed and determination will be made if an unexcused

absence will be recorded, and the student will be taken back to the appropriate class

If a student is having a physical or emotional problem, which has resulted in missing a part of a class, s/he should

report to the office, nurse or counselors, as soon as possible, to avoid an unexcused absence.

There will be no interruption of a class bgtadent unless written permission from an administrator is
obtained.

| Staff Phone Numbers and Email Addresses

Phone numbers and email addresses of all staff can be found on the District web site. The information for Helé
staff can be found at this web addrBgp://hhs.helenaschools.org/contatit.
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| Student Use of Buildings

Non-curriculum related secondary school student organizations may conduct meetings on school premises without

intervention on the basis of the religious, political, philosophical, or other contentroé#teng. If the meeting is
studentinitiated and not a part of a school sponsored activity, it must be conducted according to the following
guidelines:

The meeting is voluntary and studénitiated;
There is no sponsorship of the meeting by the schmmhdvernment, or its agentsesnployees;
The meeting must occur during rorstructional time on regular schatays;

Employees or agents of the school or government are present only ispartioipatorycapacity;
The meeting does not materially antbstantially interfere with the orderly conducteafucational
activities within the schoognd

o Nonschool persons may not direct, conduct, control, or regularly attend activities.
Although the school assumes no sponsorship of these kinds of meetingsetidigs held on school premises

must be scheduled and approved by the Princgesd: Board Policy 3106 Student Use of Building$
Equal Access.

O O O O O

| Vending Machines

Vending machines are available for student use before school, noon bredteasdhool. At no time will teachers
issue a pass to students for the purposes of leaving class and using these machines. Further, students are no
for a pass to leave class and access the machines or go to the machines during the schootelty abaik by
these guidelines will result in these machines being turned off and/or removed.

Visitors to the Schools

The District encourages visits to all District buildings by Board members, parents, citizens, and taxpayers at af
times wthin the discretion of building administration.

All visitors shallcheck n at t he school 6s main office for purp
conference with a teacher is desired the District requests that an appointment be madeén advan

Conferences with teachers need to be schedul ed ol
See: Board Policy 4020 Visitors to the School.

Volunteer Information

Helena High School encourages parents to consider voluntelérmog. are interested please duplicate the Volunteg
Registration Form on the next page and return it to the principal.
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Helena Public Schools  eeaBeuicscioas

Community Volunteer Registration Form

Name: Date of Birth:

Mailing Address, City, State, Zip:

Phone: Email Address:

Available Start date: Certified in First Aid/CFR?  YES NO

1.) Ezperience: Please st any previous paidvolunteer experience with students and in the community.

1) Grade/School Program Preference (circle all that apph):

PRIMARY (pre-E-3) INTERMEDIATE {4-5) MIDDLE (6-8) HS (9-12)
Broadwater Bryant Central Four Georglans Helena M5 CHS
Hawthomne Jefferson Jm Darcy  Kessler CE. Anderson HHS
Pay Bjork Leaming Center Rossiter Smuth  Warren PAL
Activifies {Athlefics, Music, Theatre, Speech/Debate)  Instructional Materials Center PEAK/Gifted and Talented

Schoeol Age Child Care Front Street Learning Center May Butler Center

3.} Availability:
Monday | Tuesday | Wednesday | Thursday | Friday | Satarday | Sunday

Before School

Morning

Lunch

Afterncon
After School
Special Evemts

4.) Areas of Interest (circle all that apply):

Classroom/small group assistance Mentoring Tutoring Special Events Sporting Events
Speech/Debate Guest Speaker  Mnusic  Theatre ClericalLibrary — Greeter

Other:

I nonderstand I will be working as a volunteer with prelk-121 students and know of no reason why I should not work in this

capacity.

I affirm the informaton I have provided iz accurate,

Signature Drate o
M School Contact will be: )

I be completed by School Personnel.
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ACADEMIC INFORMATION:

| Acceptance of Transfer Credits

Helena PubliSchools generally accept transfer credits from other accredited schools and institutions.
Transfer credits from schools and institutions accredited by the Montana Office of Public Instruction, 1
Northwest Accrediting Association or similar US accreditggncy, Department of Defense Schools, or
schools accredited by the appropriate State Department of Public Instruction of the respective state
accepted. Correspondence and online credit will be accepted from schools and institutions accrtbditeq
Northwest Association or similar accrediting agency.

Creditsfromnormccr edi ted schools are subject to revi
designee. Acceptance of transfer credits fromawredited schools is not guaranteed

Alternative Assignments

Adopted curriculum is determined through a systematic process, which culminates with the approval
Board of Trustees. The adoption of curricular materials that align with Montana State Standards and
curriculum is apprved by the Superintendent.

The Board recognizes the right of an individual parent or guardian to request that his or her child not
view specific curriculum materials.

The Board further recognizes that significant instructipmeparation is necessary to align curricular
activities and assignments with state and local standards and learner outcomes.

To ensure that all parents, guardians, and students are informed about course expectations classroo
teachers are to develop a csisyllabus that includes an overview of the course and an estimated time
that identifies when course content will be covered during the semester. In addition to the use of the
textbooks, the syllabus should include any supplemental materials tedduring the course. The course
syllabus is to be distributed to students during the first week of the course and to new students as so
they are enrolled in the course.

The following procedure for requesting an alternative assignment will govemawhiedividual parent or

guardian requests that his or her child be exX

Assignment Requesto forms are available in th

1. A parent or guardian with a concern abourricular materials should first discuss the matiénr
the classroom teacher with the objective of resolving the matter promptigfandally.

2. If after the informal meeting the parent or guardian wishes to initiate a formal written request fq
at ernative assignment, they must compl ete
Request Formo to the building principal. I

classroom novel, film, unit, etc., the request must be recesvedrdy as possible in the course and
prior to the time when his or her student will begin reading the book. This advance notifahktion
allow time for the teacher to identify a comparable assignment that meets the original learner
outcomes ipossible.
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3. The building principal will review the request and will send a copy to the District Curriculum
Administrator. The principal will schedule a meeting with the parent/guardian adl&sseoom
teacher to disuss the request and determine if a resolution caedobed.

4. 1 f parent/ guardian or teacher i s not desigsidni §f i

to the District CurriculunAdministrator.
5. The District CurriculumAdministrator will review the request, and seek input from the teacher, t

he

building principal, the parent/guardian, and the building or grade level department chairs and will

render adecision.

6. If either parent/guardian or the teacher is not satisfiell thé District CurriculuPh d mi ni st n at

decision, the decision may be appealed to the Superintendent who shall consult with the parties

involved.
7. The Superintendent will render a decision, which shaflirag.

| Book Challenge |

The Board ofTrustees, although it is ultimately responsible for all instructional and library material,
recognizes the right of students to free access to many different types of books and resources. The E
also recognizes the right of teachers, librarians andrasknators to select books and other materials in
accordance with the adopted curriculum, current trends in education, and student and staff needs, an
make them available in schools and libraries.

Therefore, books and other resources will be chosevafae of interest and enlightenment of all students
in the school community. A book or other resource will not be excluded because of the race, national
political, or religious values of the writer or of the material's style and language. Evetywffbe made

to provide materials that present all points of view concerning the international, national, apcololeshs
and issues of our times. Books and other resources of sound factual authority will not be proscribed ¢
removed from library sheés or classrooms because of partisan doctrinal approsielagproval.

Censorship of books and other materials will be challenged in order to maintain the school's respons
to provide information and enlightenment. Accordingly, the Board will déhl censorship of books or
other materials as follows:
o The final decision on controversial materials rests with the Board after the established process
handling challenged materials has beghausted/completed.
o The Board recognizes the right of adlividual parent or guardian to request that his or her child n
have to read a given book, or view a particular memik.
0 Any parent or person of legal standing who wishes to request reconsideration of the use of any
or resource in the school mustike such request in writing on forms provided through building
principals or schodibrarians.

[Administrative Procedure for the enforcement of this poli®gg: Board Policy 2067 Handling
Challenged or Questioned Material may be obtained in the Ceal Administration building, and each
school office.]

Curriculum: Withdrawal from Human Sexuality Instruction

New legislation outlines the process for human sexuality instruction and as alrefikttict
recognizes the right of a parent or guardian to withdraw a child from instruction or an organized
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school function regarding human sexuality instruction. Such withdrawals will be classified as an
excused absence.

Parents and guardians will betified within 48 hours prior to holding an event or assembly or
introducing material for instructional use.

The District will make curriculum materials used in human sexuality instruction available for
public inspection before use. This will occur anamnual basis.

| Change of Academic Schedule |

Daily Schedule Change
Changes shall be made through individual counselors. Class schedules must be continued while and
the change has been finalized.

Withdrawal from Class

unti

A student who is withdrawar dropped from a subject two weeks or more after the beginning of a semester
wi || have a WF recorded on the studentds per man

a WM is necessary. Exceptional circumstances must be demonstratedabgfetedent will be withdrawn
or dropped from any class.

No provision of this policy shall l i mit proce
legal guardian, or person with parental authority.

Withdrawal from School
A student withdrawing from school must:
1. Have parent/guardian approval to their Administrator/ oRibgistrar.
2. Must obtain a withdrawal form from the Registrar in the nudiice.
3. Must have all his/her teachers sign the form, including Counselor, LibrBoakkeeper,
Administrator, and Case Manager (if student has one).
4. Must pay all fines &fees.

Once withdraw form is completed and turned into the Registrar, the student will be given a copy of th
withdrawal/transfer form, their transcript, Immunizati@m& a school profile to take to their new school.

Class Interruptions |

There will be no interruption of a class by a student unless written permission from an administrator i
obtained.

Course Fees

A student may be charged a fee donsumable supplies or maintenance and repair of equipment that is
used in classes and/or courses offered for graduation credit including but not limited to career and te
education and fine arts classes. Students may also be charged a fee tigpgieldfacility rentals
associated with classroom or school activities either within or out of the district boundaries.
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If a student is to be charged a fee, both the student and parent shall be notified regarding the amount of the fe
charge.

A student may be charged reasonable tuition for activities not offered for graduation credit or for repeat course
of fered for credit. These include adult educati on
extracurricular activities, and dar threemile transportation charges.

District students who apply and are approved for either free or reduced lunches may request a waiver of appli
tuition/fees. A current school lunch application must be on file with the appropriate school in

orderfor this waiver to be granted. Absent extenuating circumstances, only one waiver will be granted per stud
dr i ver s 6(SeedBoadaolicy®@d7% Student Charges, Fines and Fees.)

Education and Vocational Planning

College Entrance Exams

Students planning on attending a psstondary institution will need to take the College Boards (SAT) and/or
American College Test (ACT) for college entrance. Students are encouraged to see the counselors early to de
anticipated test dates and dpation information. Possecondary institutions list the required or preferred test
requirement in the AAdmi ssion Requirementso sectdi
academy or ROTC programs should take the ACT or SAT inpitiegsor summer of their junior year.

Federal Financial Aid

Federal financial aid provides students with financial assistance based on need as established under federal,
institutional guidelines. Total resources including student earnings aadiogs, parental contributions, social
security benefits, veteransd benefits, vocational
outside sources are taken into consideration. Financial aid forms are available in Decemliguiidathes and
Counseling Center or from the pasicondary institution you are planning on attending. Mostgmindary

institutions require that forms be completed and-puestked by midnight Decembeftto compete for available

financial aid funds. Amost schools, forms completed after DecemiSwill be considered only if funds are
available. Information for federal financial aid forms is

taken directly from parent 6s i nc o me-2018aschoofyear isnollegagd
FAFSA are now using prior year tax information to fill out the FAFSA forms.

Financial aid forms are completed each year a student attends school and wants to be considered for financia
Questions should be dir éantiaad office orttohy@ur higle dcreoa toendeloi. n s t

The online application for FAFSA (federal student aid) can be found at this welttgise//fafsa.ed.gov/

Guidance / Counseling / Career CenteServices
An organized program of guidance and counseling is provided for the benefit of each student. Students are as
a counselor upon entering Helena High and whenever possible stay with the same counselor until graduation.
Students, teachers,umwselors and/or parents initiate interviews and conferences each year to assist students in
making educational and vocational/career plans and to help in any other area of personal concern.

School counselors fully respect the right to privacy of thosle witom they enter counseling relationships. This is a

professional responsibility. A counseling relationship requires an atmosphere of trust and confidence between
student / client and the counselor. A student / client has the right to privacy aqpetb @nfidentiality. This
confidentiality must not be abridged except where there is a perceived clear and present danger to the client g
other persons.
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Montana Law mandates school district personnel to report suspected cases of abuse .onredyiéan,

Counselors are required to follow the Title 42 Confidential Federal Regulations requirement with regards to Al¢cohol

and Drug Abuse. These can be viewedhtip//www.access.gpo.gov/nara/cfr/waisidx_02/42cfr2_02.html
Copies are also available for viewing at the school library.

Scholarships and Awards

Scholarships are awarded by community and service organizations, public or private colleges, universities,
vocatinaktechnical centers, businesses, and individuals.

Scholarship selection may be based upon one or more of the following criteria: financial needyeidtdar
activities, school and/or community honors and recognition, academic records, commtivitizsa@and
organizations, church activities and future goals or plans.

Scholarships are advertised through special bulletins that are posted in American Government, English IV
Student Services Center and various other classrooms and sites throughetuitding. Applications are
available in the Student Services Center Scholarship file.

Students who want information about scholarships should read college catalogues, corsacbpdsiry financial
aid offices, college department advisorgleans, and high school counselors. Students may pick up current
scholarship information in the Student Services Centers at each high school.

Students who are interested in scholarships are recommended to take the Preliminary Scholastic
Aptitude/National Meit Scholarship Qualifying Test (PSAT/NMSQT) during their junior year.

|Eng|ish Learners |

Helena Public Schools has the responsibility under federal law to serve students who are limited
English proficient and need English instructional services. Tisgi@ will ensure opportunities are
provided for parents to meet with building principals and teachers, provide information how parents
can be involved in their childés education, a
proficiency and succeen school. The District works hard to provide information to parents in a
format and language that they can understand.

Each year, within 30 days of the start of the
the District will notify paents of a student identified as limited English proficient of the reasons
their child has so been identified, the chil d
the methods of instruction used in its programs and others, how its progtdralpviheir child,
and when the child is expected to gain English proficiency.

The District will provide notice to parents of limited English proficient students when the child fails
to make progress on annual achievement objectives within 30 daysmfigeaf such status.

Parents seeking more information about the Di
with limited English proficiency should contact the Assistant Superintendent at 324.2004.

ENET 7 Extended Network for Education Transition

Extended Network for Education Transition (ENET) is an alternative to traditional methodsaffsatiool
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suspension and/or expulsion. ENET is designed to address the needs of students in grades 9 through 12.
Students are to h@aced by the school administration only. Students earn credit for work accomplished while at
ENET.

PEAK Gifted and Talented Program

The Helena Public Schools gifted and talented program provides an array of comprehensive services for identified
GT sudents (PreKL2).

Identified students receive a specialized intervention curriculum in the following curriculum areas: critical thinking,

problem solving, logical reasoning, communication skills, leadership, research, technology, creativity, intrapersonal
skills, and interpersonal skills. Various pullout activities are specially designed for gifted students to team with jothel
gifted students from the district as they develop lifelong learning skills

Specialized GT services include:

Consultations to pangs and faculty

Identification for pultout services through multactored assessments

Weekly thematic puibut intervention services for identified students in gradés 3
Twice-weekly lunch labs for identified students in grade® 6

Monthly intensive semar pullout services for identified students in grades 6
Weekly meetings for identified students in grad€i?9

Multi-day symposiums for identified students in gradd29

Online classroom for identified students in gradd€96

Parentingnitiatives: speakers series, discussion groups, and conferences
Academic acceleration through a Referral Team Process

Leadership Conference (gradest8gh school) each spring

College Credit opportunities for students in gradésla.

gegegegegeeeeeee

Grades

Grading System
Educators and parents alike recognize that student performance should be evaluated regularly so that appropfiate
steps may be taken to maintain, remedy, enrich or s
the grade and the @®n receiving the grade should be able to easily interpret the grade. The high schools use a
grading system composed of the following grades.

For computing grade point averages the following numerical values are assigned to the letter grade:

Grade Percentage GPA Value
A 91 - 100 4
A- 90 - 90.99 4
B+ 881 89.99 3
B 821 87.99 3
B- 8017 81.99 3
C+ 7871 79.99 2
C 727 77.99 2
C- 7071 71.99 2
D+ 681 69.99 1
D 62 - 67.99 1
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This is a District wide grading scalsed by all teachers to calculate grades for grade reporting, including course
history.

(0]

(0]
(0]
(0]

o O

D- 60 - 61.99

1

F 0 - 59.99

0

A - Superior; exceptionachievement

B - Above averag&ork

C - Average

D - Below average; barely meetitige
requireanents

F - Failure, no crediearned

| - Incomplete, no credit earned

W - Withdrawal, no credit earnedopt

included in grade poirtalculation

WEF - Withdrawal failing; no crediearned,
grade included in grade poicalculation

WM - Medical Withdrawal; naredit

earned, not included in grade point
calculation

NC - No grade; no credit earned, included in
grade pointalculation

o P-Pass, credit earned, not included

grade pointalculation
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Semester Grades / Quarter Grades

Semester grades are used to calculate valedictorian, salutatorian and honors status for graduation.
Semester grades are also used to calculate scholar statiesfoHle | ena Educati on H
AfCel ebration of Excellenceo. Quarter grades a

Transcripts - Official

A studentods transcript is an official record
throughtwelfh gr ade. I n addition to final grades th
immunization record and in some cases testing information.

Students may request official transcripts at the front office to be sent within two working days of the
request. Stuehts will be given the first five transcripts free of charge. Every transcript thereafter
will require payment of $1.00.
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Transcript Example
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