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Dear Bengal Family ï   

 

Welcome back to another exciting school year at 

HHS! As I enter my 22nd year at Helena High I 

feel that same sense of anticipation now as I did 

when I first came to the district. The pleasure and 

honor of working with such talented young people makes this a job like no other. I am so 

proud of the rich history and great accomplishments demonstrated by our student body.  

 

Please take some time to review the list of activities, schedules, and deadlines contained in 

this handbook to help ensure your success at the beginning of this school year. We are proud 

of the variety of opportunities we are able to provide our students! 

 

We will continue to focus on college and career readiness for each and every student at 

Helena High school. To help meet such a lofty goal, we will continue to use the PLC 

(Professional Learning Community) process where staff will work with one another to 

produce instruction that is in alignment with the Montana State Standards. Professional 

development time will need to be secured to allow staff the opportunity to collaborate. 

Therefore, each Monday this year, students will be released early to allow our staff to focus 

on improving the amount of student learning found in this building. 

 

Donôt forget to take advantage of the opportunities that exist at Helena High School this 

year! Be Involved, Be Respectful, Be Responsible, Be a Graduate! 

 

Best Regards, 

 

Steve Thennis 

Principal 
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Welcome to Helena High School 
 

Our Mission is to Provide a Strong Foundation for Life-long Learning by 
Nurturing, Challenging, and Guiding all Students Toward Their Maximum 

Academic, Aesthetic, Physical, Social, and Emotional Potential. 
 

 

Helena High School Vision 
 

We envision a school where everyone (faculty, staff, students, parents, 
and community): 

 

ǒThinks critically, communicates effectively, solves problems, and makes 
informed choices while maintaining academic integrity. 

 

ǒDemonstrates the rights and responsibilities of good citizenship 
including respect toward themselves and others regardless of differences. 

 

ǒBecomes an active collaborative life-long learner. 
 

ǒIs physically and emotionally safe and healthy. 
 

ǒTakes responsibility for his/her own actions. 
 

ǒRecognizes achievement and success specific to a personôs highest 
potential. 

 

ǒDevelops creative expression and individual talents through a variety of 
venues. 

 

ǒIs technologically literate and globally minded. 
 

ǒEncourages and supports the school community. 



 

4 

 

Table of Contents 
 

Bengal Fight Song ..................................................................................................................................................... 8 
Administrators, Counselors and Student Body Officers ............................................................................................  9 
Student Curricular Groups, Organizations & Clubs ................................................................................................... 9 
Student Curricular Group & Club applicationéééééééééééééééééééééééééééééé11 
Daily Time Schedule and Assembly Schedule ........................................................................................................ 12 
Semester Test Schedule ......................................................................................................................................... 13 
Report Card Dates and Midterm Dates  .................................................................................................................. 14 
Board of Trustees, HS Student Board Reps, Superintendent ................................................................................. 15 
Positive Behavior Support Matrixééééééééééééééééééééééééééééééééééé16 
Helena Public Schools Vision, Mission Statement, Guiding Principles, Board Goals ............................................. 17 
District Calendar ...................................................................................................................................................... 18 
Where Students Can Go For Help or Solutions ....................................................................................................... 19 
HHS Multi-Tiered Systems of Support (MTSS)ééééééééééééééééééééééééééééé20 
Introduction .............................................................................................................................................................. 21 

 
General Information 

Access to Students During School Hoursééééééééééééééééééééééééééééééé.22 
Annual Asbestos Notification ................................................................................................................................... 22 
Attendance Areas .................................................................................................................................................... 24 
Boundary Exceptions ............................................................................................................................................... 24 
Bus Services ............................................................................................................................................................ 24 
Cafeteria ï School Breakfast/Lunch Program ......................................................................................................... 28 
Change of Residential, Mailing or Email Address and or Telephone Number through PS Parent Portal ................ 29 
Discretionary Nonresident Student Attendanceééééééééééééééééééééééééééééé29 
Family Night ............................................................................................................................................................. 29 
Health Services ........................................................................................................................................................ 30 
Communicable diseaseséééééééééééééééééééééééééééééééééééééé..31 
In-District Student Transfersééééééééééééééééééééééééééééééééééééé37 
Montana Department of Justice Violent & Sexual Offenders Registry .................................................................... 37 
Parent, Student, Community and School Engagement ........................................................................................... 37  
Parking & Parking Lot Rules .................................................................................................................................... 37  
Signing of Passes for Students Late to Class  ......................................................................................................... 38 
Staff Phone Numbers and Email Addresses ........................................................................................................... 38 
Student Use of Buildingséééééééééééééééééééééééééééééééééééééé..39 
Vending Machines ................................................................................................................................................... 39 
Visitors to the Schoolsééééééééééééééééééééééééééééééééééééééé..39 
Volunteers Information ............................................................................................................................................. 39 
Volunteer Registration Formééééééééééééééééééééééééééééééééééééé40 

 
Academic Information 

Acceptance of Transfer Credits ............................................................................................................................... 41 
Alternative Assignment ............................................................................................................................................ 41 
Book Challengeéééééééééééééééééééééééééééééééééééééééééé.42 
Curriculum: Withdrawal from Human Sexuality Instructionéééééééééééééééééééééééé42 
Change of Academic Schedule ............................................................................................................................... 43 
Class Interruptions ................................................................................................................................................... 43 
Course Fees ............................................................................................................................................................ 43 
Education and Vocational Planning ......................................................................................................................... 44 
English Learners ...................................................................................................................................................... 45 
ENETéééé...éééééééééééééééééééééééééééééééééééééééééé45 
Gifted and Talented Program (PEAK) ..................................................................................................................... 46 
Grades ..................................................................................................................................................................... 46 
     Grading System .................................................................................................................................................. 46 
     Semester Grades / Quarter Grades .................................................................................................................... 46 
     Transcripts .......................................................................................................................................................... 48 
     Sample Transcript ............................................................................................................................................... 49 



 

5 

 

     Withholding of Grades, Transcripts, Diplomas ................................................................................................... 50 
Graduation Information and Requirements .............................................................................................................. 50 
     Commencement, Commencement Practice ....................................................................................................... 50 
     Early Graduation Requirements ......................................................................................................................... 51 
     Grade Point Average (GPA) and Class Rank List .............................................................................................. 52 
     Six Credit-Bearing Courses Requirement ........................................................................................................... 52 
     Summer and Make-Up School Guidelines .......................................................................................................... 52 
     Graduation Requirements for Youth who experience a disruption in educationéééééééééééééé53 
Parent and Student Portals ...................................................................................................................................... 53 
Part-Time Attendance .............................................................................................................................................. 53 
Post-Secondary and Online Learning Opportunities ............................................................................................... 54 
     College and Universities Course Guidelines ...................................................................................................... 54 
     Dual Credit .......................................................................................................................................................... 54 
     Online Courses: Board Policy ............................................................................................................................. 54 
     Montana Digital Academy .................................................................................................................................. .54 
Student Recognitions/Awardséé...........................................................................................................................55  
     Honor Rolléé... ................................................................................................................................................. 55  
     National Honor Society ....................................................................................................................................... 55 
 Valedictorian and Salutatorian Awards ................................................................................................................... 56 
 Helena Education Foundation Distinguished Scholar Award ................................................................................. 56 

 
Extra and Co-Curricular Activities Information 

Activity Ticket ........................................................................................................................................................... 57  
Academic Eligibility for MHSA ................................................................................................................................. 57 
Extracurricular Activity Participation by Non-Public or Home School Studentsééééééééééééééé..58 
Attendance Eligibility for Activities ........................................................................................................................... 59 
Crowd Behavior, Decorations, Elections ................................................................................................................. 59 
Fundraising Projects ................................................................................................................................................ 59  
Identification Cards .................................................................................................................................................. 60 
Meetings of Class and Student Organizations ......................................................................................................... 60 
Obligation of Students Participating in Activities ...................................................................................................... 60 
Travel and Travel Out-of -State or Out-of-Country .................................................................................................. 61 
Unsportsmanlike Conduct ........................................................................................................................................ 62 
Spectator Behavior and Sportsmanship .................................................................................................................. 62 

 
Students Rights, Responsibilities, Policies and Procedure 

Definitionsééééééééééééééééééééééééééééééééééééééééééééééé..63 
Student Records and Student Informationééééééééééééééééééééééééééééééééé...64 

Notification of Rights Under the Family Educational Rights Privacy Act (FERPA) And Student Recordsééé64 
 Notice for Directory Informationéééééééééééééééééééééééééééééééééé67 
 Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)éééééééééééé.é67 
 Military Recruiter Opt-Out Notificationééééééééééééééééééééééééééééééé.69 
 No Release of Information to Recruiters Formééééééééééééééééééééééééééé..70 
Bullying, Intimidation, Harassment & Hazing Prevention and Reporting Policyéééééééééééééééé...é.71 
Non-Discrimination Noticeééééééééééééééééééééééééééééééééééééééé.....73 
Right to Equal Educational Opportunities, Title IX, Section 504, American with Disabilities Actééééééééé..é.73 
 Equal Educational Opportunitieséééééééééééééééééééééééééééééééé....73 
 Title IX Grievance Procedureséééééééééééééééééééééééééééééééééé.74 
 Section 504 and the American With Disabilities Actééééééééééééééééééééééééé.75 
Special Education Serviceséééééééééééééééééééééééééééééééééééééééé76 
 Pre-K-12 Child Findééééééééééééééééééééééééééééééééééééééé76 
 Special Education K-12 Programmingééééééééééééééééééééééééééééééé76 
 Screening Services for Helena Studentséééééééééééééééééééééééééééééé76 
Student Expressionééééééééééééééééééééééééééééééééééééééééééé..77 
 Student Assembliesééééééééééééééééééééééééééééééééééééééé77 
 Student Bulletin Announcementsééééééééééééééééééééééééééééééééé.77 
 Student Meetingséééééééééééééééééééééééééééééééééééééééé77 
 Non-instructional Timeééééééééééééééééééééééééééééééééééééé...77 



 

6 

 

 Visitorséééééééééééééééééééééééééééééééééééééééééé78 
 Student Publicationséééééééééééééééééééééééééééééééééééé78 
 Student Produced Mediaéééééééééééééééééééééééééééééééééé79 
Teacher Abuseéééééééééééééééééééééééééééééééééééééééééé..79 
Uniform Grievance Procedureéééééééééééééééééééééééééééééééééééé.79 

 
Student Responsibilities and Conduct Codes 

Student Code of Conductéééééééééééééééééééééééééééééééééééééé.80 
Gun Free Schoolsééééééééééééééééééééééééééééééééééééééééé.81 
Consideration of Extenuating Circumstancesééééééééééééééééééééééééééééé..82 
Corrective Action ï Definitionséééééééééééééééééééééééééééééééééééé82 
Law Enforcement Roles and School Searchesééééééééééééééééééééééééééééé83 
 Students and Their Personal Effectsééééééééééééééééééééééééééééé84 
 Vehicles Parked on School Propertyééééééééééééééééééééééééééééé84 
 School Propertyéééééééééééééééééééééééééééééééééééééé85 
 Seizure of Propertyéééééééééééééééééééééééééééééééééééé..85 
 Reasonable Suspicionééééééééééééééééééééééééééééééééééé.85 
 Locker Searcheséééééééééééééééééééééééééééééééééééééé85 
 Canine Assisted Searcheséééééééééééééééééééééééééééééééééé86 
 Automobile Searcheséééééééééééééééééééééééééééééééééééé86 
 Passive Alcohol Screeningééééééééééééééééééééééééééééééééé..86 
 Video Monitoringéééééééééééééééééééééééééééééééééééééé86 
Suspension / Expulsionééééééééééééééééééééééééééééééééééééééé..86 
 Expulsion Procedureéééééééééééééééééééééééééééééééééééé.86 
 Forms of Suspensionéééééééééééééééééééééééééééééééééééé87 
  In-School Suspensionééééééééééééééééééééééééééééééé.87 
  Out-of-School Suspensionéééééééééééééééééééééééé.ééééé87 
  eNetééééééééééééééééééééééééééééééééééééééé88 
Student Codes of Conductéééééééééééééééééééééééééééééééééééééé88 

1.0 School Processéééééééééééééééééééééééééééééééééé88 
2.0 Person and Propertyééééééééééééééééééééééééééééééé...89 
3.0 Public Safety and School Safetyéééééééééééééééééééééé.éééé..90 
4.0 High School Attendanceéééééééééééééééééééééééééééééé.91 
4.1 Procedure for an Absenceééééééééééééééééééééééééééééé.91 
4.2 Helena School District #1 high school absence definedéééééééééééééééé..92 
4.3 Absence Categorieséééééééééééééééééééééééééééééééé92 
4.3.1 Excused Absenceééééééééééééééééééééééééééééééééé92 
4.3.2 School Related Absenceéééééééééééééééééééééééééé.ééé..93 
4.3.3 Unexcused Absenceééééééééééééééééééééééééééééééé..94 
4.4 Tardy Procedureséééééééééééééééééééééééééééééééé...96 
4.4.1 Tardinesséééééééééééééééééééééééééééééééééééé.96 
4.4.2 Ways to Avoid Being Tardyéééééééééééééééééééééééééééé...96 
4.5 Leaving School During the Dayééééééééééééééééééééééééééé.97 
5.0 Student Regulations Concerning Use/Possession of Tobacco & Tobacco Innovation Productsééé97 
6.0 Student Health Regulations on Alcohol/Drug Use, Abuse & Dependencyéééééééééééé.98 
6.1 In School During the School Day or Out of School During a School Activity or on School Propertyé.99 
6.2 Extra / Co-Curricular Activities Procedure Regarding Alcohol, Alcohol Innovations,  

Tobacco, Tobacco Innovations, Vaping Products and Other Drug Use/Possession 
 and General Codes of Conductéééééééééééééééééééééééééééééé99 

6.3 Alcohol and Substance Use Class and Processééééééééééééééééééééééé102 
7.0 Personal Appearanceéééééééééééééééééééééééééééééééééé.103 
8.0 Telephone and Cell Phone / Electronic Device Useééééééééééééééééééééé.104 
9.0 Technology Useéééééééééééééééééééééééééééééééééééé..105 
9.1 Technology Use Agreementééééééééééééééééééééééééé..éééééé105 
9.2 Helena Public Schools Chromebook Use Agreementéééééééééééééééééééé..108 
9.3 Digital Learning Device Guideéééééééééééééééééééééé..éééééééé109 
9.4 Accidental Damage or Loss Protection Detailsééééééééééééééééééééééé..110 
9.5 2021-2022 Device Use Agreement and School Policy Agreementééééééééééééééé111 
9.6 Create a Parent / Family Access Account on PowerSchooléééééééééééééééééé112 



 

7 

 

10.0 Bus Behavior Conduct Guidelines & Consequencesééééééééééééééééééééé.113 
11.0 Dance Regulationséééééééééééééééééééééééééééééé..ééééé115 
11.1 Helena High School Dance Expectations 2021-2022ééééééééééééééééééééé116 
Helena High School Permission to Publish Formééééééééééééééééééééééééééé.117 

 

Note: Policies and procedures may change during the school year.  Changes will be noted on the 
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Bengal Fight Song 
 

Come on you brawny Bengals down that line/floor 
And we will 

Score a touchdown every time/really show them how to score 
And we will cheer boys/girls cheer for HHS 
For alma mater we will always do our best 

And when weõre through boys/girls score another score 
And we will cheer you onward all the more 

 
FOR WE ARE BRAWNY BENGALS 

 
Red and white 
Full of fight 

On to victory! 
 

HELENA BENGALS 
 

Red and White 
Full of fight 

On to Victory!  
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Helena High School Curricular Student Groups and Organizations 
 

Curricular Student Groups and Organizations 

The Board of Trustees authorizes the administration to approve and recognize curricular student clubs or 

organizations in a manner consistent with Board policy and administrative procedure.  Curricular student clubs are 

those approved student clubs that directly relate to the body of courses offered by the school.  The name of the 

curricular student clubs must reflect a direct link to a district adopted curriculum.  Curricular student clubs that are 

recognized by the District are permitted to use District facilities, use the Districtôs name, a District schoolôs name, or a 

District schoolôs team name or any logo attributable to the District.  Curricular student groups and organizations may 

raise and deposit funds with the District. 

 

A student group wanting to start or maintain a curricular club or organization must submit an application (provided) to 

the building administrator and it must contain the following information: 

1. The organizationôs name and purpose. 

2. The portion of the curriculum that is the basis of the club.  This step is required for consideration as a 

curricular 3. club.  Applications that do not satisfy this step may be permitted to meet at the school as 

a non-curricular student group. 

3. The school or district staff member designated to serve as the groupôs advisor. 

4. The rules and procedures (bylaws) under which the curricular group will operate. 

5. A statement that the membership will adhere to applicable Board policies and administration 

procedures. 

When a new curricular student club or organization is approved by the schoolôs administration the school bookkeeper 

will be notified so that any funds raised for the clubôs operations can be managed and aligned with the Districtôs 

financial practices. 

 

Approved curricular clubs and organizations may appear in the student handbook, the school yearbook, the school 

web site, other appropriate print and digital publications and may participate in school activity fairs.  Approved 

curricular student clubs and organizations may also have limited access as designated by the administration to 

distribute messages through official communications of the district (e.g. intercom announcements, district newsletters, 

group emails, etc.) 

 

Student Service Clubs 

A student-led service group wanting to start or maintain a service club or organization must submit an application 

(provided) to the building administrator and it must contain the following information: 

1. The organizationôs name and purpose. 

2. A clear description of the service provided to the students, staff and / or community.  This step is required for 

consideration as a service club.  Applications that do not satisfy this step may be permitted to meet at the 

school as a non-curricular student group. 

3. A description of all service requirements and fundraising activities which must support the clubôs efforts to 
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provide for the betterment of the students, school, staff and community. 

4. A description of any required service hours and how those hours are determined. 

5. The school or district staff member designated to serve as the groupôs advisor. 

6. The rules and procedures (bylaws) under which the service group will operate. 

7. A statement that the membership will adhere to applicable Board policies and administration procedures. 

Approved service clubs and organizations may appear in the student handbook, the school yearbook, the school web 

site, other appropriate print and digital publications and may participate in school activity fairs.  Approved curricular 

student clubs and organizations may also have limited access as designated by the administration to distribute 

messages through official communications of the district (e.g. district newsletters, group emails, etc.) 

 

Non-Curricular Student Groups 

Student-led and initiated groups that do not meet the requirements to be an approved curricular student club or student 

service club as described shall be designated as a non-curricular student group.  Non-curricular student groups include 

any student group that does not directly related to the body of courses and classes offered by the District but has a 

regular meeting schedule and established operational structure.  These student meetings must be supervised by an 

adult.  Employees of the District that are present at a non-curricular student group meetings must only serve in a 

supervisory capacity. 

 

Meeting is defined as a gathering of a group of students for the purpose of discussing group beliefs or engaging in 

group operations.  An event that does not meet this definition will be required to comply with the ñCommunity Use of 

District Facilitiesò policy and procedure. 

 

Non-curricular student groups wishing to conduct a meeting within this limited forum are subject to the following fair 

opportunity criteria, which shall be uniformly administered consistent with 20 U.S. Code §4071: 

1. All non-curricular student group meetings shall be voluntary. 

2. There shall be no sponsorship of meetings by the District or its agents or employees. 

3. Any HPS employees of the District that are present at religious meetings must be present only in a 

supervisory and non-participatory capacity. 

4. All meetings must not materially or substantially interfere with the orderly conduct of educational activities 

within the District. 

5. Non-school persons may not direct, conduct, or attend activities of the non-curricular student groups. 

Non-curricular student groups may post notice of gatherings in accordance with Board Policy.  Non-curricular student 

groups MAY be authorized by the school administration to have the name of the school appear as part of their groupôs 

name. Logos attributable to the school or District, the Districtôs name, or the schoolôs team name or mascot may NOT 

be used by a non-curricular student group.  The permission to post meeting notices or use the school name does not 

constitute sponsorship of the group by the District or school. 

 

Informal Student Gatherings 

Students are permitted to informally gather at the school in accordance with Board policy.  Informal gatherings of 

students are not permitted to use the Districtôs name, a schoolôs name, or a District schoolôs team name or mascot or 

any logo attributable to the District.  Informal student groups are not allowed to raise and deposit funds within the 

District.  Informal student gatherings may not post notices, make announcements, or post or distribute any other 

materials in accordance with Board policy.   

 

Informal Student Gatherings/Groups will need to comply with the ñCommunity Use for District Facilitiesò policy and 

procedures and may need to fill out a facilities use form to secure meeting space and time.   
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Helena High School Student Curricular Group and Club Application   

 
___ This application is for a new club.  ___ This application is to renew an existing club.  

 

This application is to request approval of a student club at Helena High School. The application must be fully completed for the 

application to be considered. Incomplete or incorrectly prepared applications will not be considered. All applications will be 

considered in accordance with and District guidelines. Copies of the guidelines are included in the Helena High School Student 

Handbook. 

 

Approved clubs that violate District Policy, Montana law or federal law are subject to suspension or termination.  

 

Step 1. General Club Information and Bylaws, Charter, or Statement of Purpose  

Proposed Club Name: _________________________  

Proposed Club Supervisor Name: _______________________  

Faculty supervisors do not sponsor or participate in non-curricular clubs; however, an adult supervisor must be present.  

 

Step 2. Clubôs bylaws, charter, or statement of purpose.  

Please attach any documents outlining the rules and procedures under which the club will operate. These documents may include 

but are not limited to bylaws, membership expectations, or a national charter. If the documents are not yet available, drafts may be 

attached, or a detailed statement of purpose can be provided until documents are available. Describe how members are selected, if 

there is a membership fee, if fundraising is required and if meeting are for service hours. 

 

Step 3. Basis for Curriculum Related Status (For consideration as a curricular club. Groups that do not satisfy this step 

may be permitted to operate as a non-curricular student group.)  

 

To be approved as a curricular club, the club must be based upon an aspect of the schoolôs curriculum or the functions of the club 

must enhance a course offered at the school. Please attach a description of why the proposed club should be designated as a 

curricular club providing specific facts supporting such status.  

 

Step 4. Time, frequency, location, and notice of anticipated club meetings and functions  

 

Please attach a statement of the proposed use of school facilities, including at the specific areas or facilities of the school for 

which use is requested and the proposed nature of the use of those facilities. Attach or describe any examples of materials which 

the club plans to use to tell students about the club's existence or to invite students to join.  

 

Step 5. Submission and Acknowledgement  

 

By signing this application form the students and advisor acknowledge that the clubôs members and operations will adhere to 

applicable Board policies and administrative procedures governing curricular clubs.  

 

 

________________________________________ _____________________________________  

 

Requesting Student   Date   Proposed Supervisor   Date  

 

 

FOR SCHOOL DISTRICT USE ONLY  

Application Received By: ____________________________________________ Date: ________________ 

Approved as Curricular Club By:_______________________________________ Date: ________________  

Operating as Non-Curricular Student Group By:___________________________ Date: ________________  

NOTES: 

________________________________________________________________________________________________________

__________________________________________________________________________________ 

The administration will retain all records related to this application. The administration will report to the requesting students, 

advisor, and Superintendent when new curricular student clubs have been approved. 
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Other Club/Sports  
 

Bandééééééééééééééééééééééééééééééééééééééééééé.ééMr. Hollow 

Basketball, Boyséééééééééééééééééééééééééééééééééééééééé.é..Mr. Day 

Basketball, Girlséééééééééééééééééééééééééééééééééééééé.é...Mr. Dudek 

Cheerleading éééééééééééééééééééééééééééééééééééé..éééé.Ms. Navarre 

Choruséééééééééééééééééééééééééééééééééééééééééééé...Ms. Steele 

Cross Country, Boyséééééééééééééééééééééééééééééééééééééé....Mr. Gilbert 

Cross Country, Girlsééééééééééééééééééééééééééééééééééééééé..Mrs. Zentz 

Footballééééééééééééééééééééééééééééééééééééééééééé..Mr. Evans 

Golf, Boys and Girlsééééééééééééééééééééééééééééééééééééé.éMr. Shepherd 

Latin Clubééééééééééééééééééééééééééééééé.éééééééééé.Mrs. Richmond 

MBIéééééééééééééééééééééééééééééééééééééééééé...éé...Mr. Hussey 

Math Clubéééééééé.éééééééééééééééééééééé..................................................Mrs. Potuzak 

Nugget (newspaper)éééééééééééééééééééééééééééééééééééééé.....Ms. Walsh 

Orchestraéééééééééééééééééééééééééééééééééééééééé..éééMr. Harris 

Soccer, Boyséééééééééééééééééééééééééééééééééééééééééé.Mr. Straub 

Soccer, Girlséééééééééééééééééééééééééééééééééééééééééé.Mr. Meloy 

SoftballééééééééééééééééééééééééééééééééééééééééééééMr. Schulte 

Speech & Debateééééééééééééééééééééééééééééééééé...Mrs. Hermanson, Ms. Clark 

Swimmingéééééééééééééééééééééééééééééééééééééé ééMrs. Youngblood 

Track, BoyséééééééééééééééééééééééééééééééééééééééééééMr. Garza 

Track, Girlsééééééééééééééééééééééééééééééééééééééééé..é.Mr. Zentz 

Volleyballéééééééééééééééééééééééééééééééééééééééééé...é.Mrs. Day 

Wrestlingééééééééééééééééééééééééééééééééééééééééé...éMr. Bogard 

Yearbookééééééééééééééééééééééé...ééééééééééééééééééééMs. Walsh 

 
 
 

 
TIME SCHEDULES 

Daily Time Schedule 
 Period 0éééééééééééééééééééééééé..7:25 - 8:15 
 Period 1éééééééééééééééééééééééé. 8:20 - 9:10 
 Period 2ééééééééééééééééééééééé....9:15 - 10:05 
 Announcements and Nutrition Breakéééééééééé... 10:05 - 10:10 
 Period 3ééééééééééééééééééééééé..10:15 - 11:05 
 Period 4ééééééééééééééééééééééé..11:10 - 12:00 
 Lunchéééééééééééééééééééééééé..12:00 - 12:35 
 Period 5éééééééééééééééééééééééé12:35 - 1:25 
 Period 6éééééééééééééééééééééé....... . 1:30 - 2:20 
 Period 7 ........................................................................................ 2:25 - 3:15 

Assembly Schedule ð unless otherwise scheduled 
 Period 0 ....................................................................................... 7:25 ï 8:15 
 Period 1 ....................................................................................... 8:20 ï 9:02 
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 Period 2 ....................................................................................... 9:07 ï 9:49 
 ASSEMBLY ............................................................................. 10:00 ï 10:50 
 Period 3 ................................................................................... 10:55 ï 11:37 
 Period 4 ................................................................................... 11:42 ï 12:24 
 Lunch ....................................................................................... 12:24 ï 12:59 
 Period 5 ..................................................................................... 12:59 ï 1:41 
 Period 6 ....................................................................................... 1:46 ï 2:28 
 Period 7 ....................................................................................... 2:33 ï 3:15 

 
Professional Development  

Monday Schedule: (Early Release) 
 

Period 0 ééééééééééééééé...ééé. 7:32 - 8:15     

Period 1 ééééééééééééééé..ééé.. 8:20 - 9:03  

Period 2.éééééééééééééééé...éé  9:08 - 9:51     

Announcements & Nutrition Break éééééé...é.. 9:51 - 9:56               

Period 3ééééééééééééééééé..é  10:01ï10:44        

Period 4 ééééééééééééééé..éé..  10:49 ï11:32     

Lunch ééééééééééééééé..ééé.  11:32 ï12:11     

Period 5 éééééééééééééééé..é...  12:11 ï 12:54            

Period 6 ééééééééééééééé..ééé  12:59 - 1:42               

Period 7 éééééééééééééééééé...  1:47 ï 2:30       

 
 

Semester Test Schedule 
 

First Semester     Second Semester    
Tuesday, January 18, 2022    Tuesday, June 7, 2022 

       Wednesday, January 19, 2022                         Wednesday, June 8, 2022 

          Thursday, January 20, 2022                                  Thursday, June 9, 2022 

 

         1st Day  Period 0  ...................  8:20 - 9:40 
  Period 1 ....................  9:55 -11:15  
 Lunch ....................... 11:15 -11:50 
  Period 2 ................... 11:50 - 1:10 
 Make up tests ............ 1:25 - 2:45 
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        2nd Day Period 3  .................... 8:20 - 9:40 
 Period 4  .................... 9:55 -11:15 
 Lunch ....................... 11:15 -11:50 
 Period 5 ................... 11:50 - 1:10 
 Make up tests ............ 1:25 -  2:45 
 
        3rd Day Period 6  .................... 8:20 - 9:40 
 Period 7  .................... 9:55 -11:15 
 Lunch  ...................... 11:15 -11:50 
 Make up tests  ......... 11:50 - 2:45 
 
Students must take exams when scheduled.  Students may only reschedule exam with prior permission from Helena High 
School Administration.  Make up tests will only be given with medical documentation of need. 
 

Senior Semester Test Schedule for 
Second Semester 

 
Tests will be administered June 1 and June 2.  
June 4, 2022 ï Graduation 
 

Report Cards 
Report cards will be sent home with the student after the completion of each quarter and midterm-grading period. 
 

Quarter Dates 
 
  The Quarter ending dates for the 2021-2022 school year are: 
  First Quarter    October 29, 2021 
  Second Quarter    January 20, 2022 
  Third Quarter    March 25, 2022 
  Fourth Quarter    June 9, 2022  

 
 

Midterm Dates  
 

  Midterms for the 2021-2022 school year are: 
First Quarter     September 24, 2021 
Second Quarter     December 3, 2021 
Third Quarter    February 18, 2022 
Fourth Quarter     April 29, 2022 
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Board of Trustees 

 Luke Muszkiewicz (Chair) ................................................................................. Siobhan Hathhorn (Vice-Chair) 
 Janet Armstrong ............................................................................................................................ Terry Beaver 
 Libby Goldes ............................................................................................................................... John McEwen 
 Jennifer McKee .......................................................................................................................... Jennifer Walsh 
 

High School Student Representatives 
 Rylie Schoenfeld - HHS              
 Eliza May - CHS 
 
Superintendent 
 Mr. Rex Weltz 
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POSITIVE BEHAVIOR SUPPORT MATRIX  
Positive behavior support is a school-wide approach to support and teach expected student and staff behavior. All HHS staff and students will use the 

matrix on a daily basis to learn and practice social behaviors that are conducive to a positive school climate. This chart is a teaching tool for the HHS 

community. Everyone in the wider HHS community will benefit from the 4 ï Bôs of the positive choices outlined in this matrix. 

 

Bengal 

Expectations 
School-Wide Norms: Expectations in the Setting/Context 

 
1. Classroom/Study 

Area 
2. Common Areas: 

Lobby, Hallways, 

Bathrooms, Library, 

Courtyard  

 

3. Cafeteria / 

Catty Shack 
4. Parking Lot 5. Activities 6. Off Campus 

Be 

Responsible 

 
ÅBe an active learner  

ÅBe on time to every 

class 
 every day 

ÅCome to class prepared 

Å Challenge yourself  to 
do 

 your best 

ÅAsk for help 
appropriately 

ÅUse technology 

appropriately 
ÅManage time well 

ÅDevelop effective study 

habits 

 
ÅFollow dress code 

ÅRecognize kind acts  

ÅWalk on the right side 
of the hallway 

ÅMove off to the side 

when stopping 
ÅBe mindful of opening 

doors 

ÅAssist others 
ÅUse good hygiene  

 

 
ÅPick up after 

yourself 

ÅWait patiently 
in line 

 

 
ÅPark in 

 designated areas 

with parking 
permit displayed 

ÅThrow trash 

away in garbage 
cans 

ÅReport any 

damages to 
vehicles or 

equipment to the 

main office 
ÅBe mindful of 

your safety as 

well as othersô 

 

 
ÅAttend school 

 activities and  

 events  
ÅGet involved 

 
ÅBe a quality 

ambassador for 

HHS 
ÅMake positive 

choices 

ÅFollow electronic 
device policies 

and laws 

Be 

Respectful 

 

ÅOn task 
ÅEmbrace tolerance / 

diversity 

ÅKeep area clean 
ÅTake care of equipment 

(supplies, technology, 

etc.) 
ÅBe attentive, courteous, 

and polite 

ÅUse appropriate, 
positive  

 language 
ÅFollow classroom 

procedures 

 

ÅPreserve HHS 
 property and equipment 

ÅReport harassment and 

 bullying 
ÅTake responsibility for 

 your actions 

ÅUse technology 
appropriately / follow 

electronic device 

expectations 
ÅUse appropriate  

 language 
ÅMaintain personal  

 boundaries 

 

 

ÅPut trash in 
appropriate 

place 

ÅEncourage 
others to pick 

up after 

themselves 
ÅUse good 

 Manners 

ÅTolerate 
differences in 

 others 
ÅValue diversity 

 

ÅValue others and 
 othersô property  

ÅFollow traffic 

 laws and speed 
 limits 

ÅAdhere to city 

ordinance 
regarding cell 

phones 

 

 

ÅFoster school 
 spirit 

ÅSupport each 

 other 
ÅEncourage 

each 

 Other 
ÅDisplay good 

sportsmanship 

 

ÅRepresent  
HHS well at  

 community 

 events  
ÅBe considerate 

 of our world  

 and community  
ÅFoster healthy 

 relationships   

 with students  
 from other 

 schools 

Be 

Involved 

 

ÅCreate authentic work 

ÅEncourage peers 
ÅDevelop positive 

mental 

 attitude 
ÅCooperate with others 

ÅActively pursue 

knowledge 

 

 

ÅHave positive and  

 encouraging social   
 interactions 

ÅWelcome all students 

and guests 
ÅHelp end harassment 

and bullying 

 

 

ÅClean up after 

 yourself and  
 others 

 

ÅPark in 

 designated areas 

 

ÅParticipate in 

 extra-curricular 
 activities 

ÅDisplay a 

quality 
 image HHS 

ÅPromote 

positive social 
interactions 

 

ÅReach out to 

 our community  
 through service 

 learning 

ÅWear Bengal 
attire 

ÅDemonstrate 

good citizenship 

Be a 

Graduate 

 

ÅPlan for the future 

ÅTake pride in your 

work 

ÅTake ownership of 
your education 

ÅActively pursue 

personal educational 
goals 

 

 

ÅDress appropriately ï 

  high school is your job 

ÅAdvocate for yourself 

ÅUtilize your resources 
(library, counselors, 

teachers, labs, etc.) 

 

 

ÅExhibit 

lifelong 

nutritional 

habits and good 
manners 

 

 

ÅLeave high 

school with a 

clean traffic 

record 

 

 

ÅPositively 

support HHS 

ÅGive your best  

 effort 
 

 

ÅReach out to 

 our feeder 

 schools to 

 include those  
 students in the 

 HHS family 

ÅPractice healthy 
habits / get sleep! 
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Helena Public Schools 

 

Vision 

Helena Public Schools foster dynamic educational experiences that prepare all students for life. 

Mission Statement 
The mission of the Helena Public Schools is to challenge and empower each student to maximize individual potential and 

become a competent, productive, responsible, caring citizen. 

 

This mission will be supported through the wise use of resources to meet studentsô needs, regardless of interests and 

talents. Students, families, educators and the community are committed to sharing the responsibility for creating a student-

centered educational community that acknowledges learning as a life-long process. 

  

Guiding Principles 

¶ Each student enters school healthy and learns about and practices a healthy lifestyle. 

¶ Each student learns in an intellectually challenging environment that is physically and emotionally safe for students 

and adults. 

¶ Each student is actively engaged in learning and is connected to the school and broader community. 

¶ Each student has access to personalized learning and to qualified, caring adults. 

¶ Each graduate is prepared for success in college or further study and for employment in a global environment. 

Board Goals 
Curriculum / Learning  ï Provide relevant, integrated and meaningful learning experiences for students that will prepare 

them for life. 

  

Staff Support and Relationships ï Enhance the learning opportunities for students by providing professional 

development for all employees and encouraging innovative instructional practices. 

  

Environment ï All schools and work sites will be safe and foster positive and productive environments for students and 

staff. 

  

Technology ï Implement technology in Helena Schools to enrich student learning and deliver more efficient 

administrative services. 

  

Community partnerships ï Encourage excellence in our schools by maintaining a positive and productive relationship 

with parents, employers, community members and members of the higher community. 

  

Fiscal Planning ï A budget development process is established so the allocation of resources has the greatest positive 

impact on the performance of students and staff. 
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Where Can Students Go for Help or Solutions 
 

 

 
Absences & Passes     Attendance Office 

Appointments (Medical / Dental)   Nurseôs Office / Attendance Office 

Athletics / Activities / Sports    Main Office 

Bulletin (Daily)      School Web Site & Main Office 

Career Information      Counseling Office / Career Center 

Change of Address, Phone, Email   Attendance Office 

Club Information      Main Office or Career Center 

College Information      Counseling Office / Career Center 

First Aid ï Health Issues    Nurses Office 

Graduation Requirements    Counseling Office 

Lost and Found     Main Office  

School Supplies     Counseling Office 

Student Government     Main Office 

Student Identification Card    Main Office 

Suicide Concerns     Counseling Office 

Tardiness      Attendance Office 

Textbooks      Main Office and Teacher 

Tickets for School Events    Main Of fice 

Transcripts      Main Office 
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INTRODUCTION  
 

If you are new to our school, WELCOME! If you are returning, weôre glad you are back. 

 

This High School Student/Parent Handbook contains information that students and parents are likely to need 

during the 2021-2022 school year. 

 

The handbook is organized alphabetically under each major topic: 
 

¶ School Site Specific Information; 

¶ General Information; 

¶ Academic Information; 

¶ Extra and Co-Curricular Activities 

¶ Student Rights, Policies, and Procedures 

¶ Student Responsibilities and Conduct Codes 

¶ Other Policies, Information, and Guidelines 

 

 

Throughout the handbook, the term the student's parent is used to refer to the parents, legal guardian, or 

other person who has agreed to assume school-related responsibility for a student; the term 

Superintendent is used to refer to the Superintendent or his/her designee; the term principal is used to 

refer to the Principal or his/her designee. 

 

This Student/Parent Handbook is designed to align with Helena Board of Trustees policy. Please be 

aware that this document is updated annually, while policy adoption and revision are ongoing processes. 

Therefore, any changes in policy that affect student handbook provisions will be made available to 

students and parents through newsletters, the District website and/or other communications. These 

changes will generally supersede provisions found in this handbook that have been made obsolete by 

newly adopted policy. 

 

Please note that references to policy codes are included to help parents confirm current policy. The 

District's Board Policies are available at www.helenaschools.org/board-of-trustees/policies/. 

 

In case of conflict between Board policy and any provisions of student handbooks, the provisions 

of Board policy that were most recently adopted by the Board are to be followed. 
 

 

 

 

 

 

 

 

 

 

 

http://www.helenaschools.org/board-of-trustees/policies/
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GENERAL INFORMATION : 
 

The District recognizes its responsibility for the proper care of students during school hours as a result non- 
school personnel shall not have access to students during the instructional day except as permitted by 

See: Board Policy 3045 - Access to and Release of a Student during School Hours. 

 

All contact between the school and the police department or social service workers on matters involving 

students shall be made through the administrative office. The District encourages police and social service 

workers to talk to a student away from the school. Law enforcement should only be allowed to conduct an 

interview in the school if they can show special circumstances exist or if the interview is at the request of a 

school official. Law enforcement must comply with all legal requirements regarding notification of parents 

and consent prior to interviewing students. In the event the studentôs parent cannot be present, a school 

official shall observe the meeting. 

Social service workers may be permitted to interview students at school pursuant to Montana law. In the 

event the social worker declines to notify the parent, a school official may observe the meeting. 

 

If the police have a warrant or probable cause for the studentôs arrest, they must be permitted to arrest the 

student; however, whenever possible, the arrest should be conducted in the principalôs office out of view of 

other students. A social worker may take custody of a student upon presentation to the District of a court 

order granting the social worker such power, or under the provisions of § 41-3-301, MCA. 

A student may be released to a custodial parent during the instructional day. When in doubt as to custodial 

rights, the District will rely on the most recent information available in the studentôs records. The District 

will not release a student to a non-custodial parent without contacting the custodial parent. Prior written 

permission from the custodial parent is required before releasing a student into the custody of a previously 

unauthorized adult, unless an emergency situation justifies a waiver. 
 

In the past, asbestos was used extensively in building materials because of its insulating, sound absorbing, 

and fire retarding capabilities. All Helena School District buildings constructed before the late 1970s 

contain some level of asbestos. Intact and undisturbed asbestos materials generally do not pose a health 

risk. Asbestos materials, however, can become hazardous when, due to damage or deterioration over time, 

they release fibers. If the fibers are inhaled, they can lead to health problems, since as cancer and 

asbestosis.  

 In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA) which requires 

schools to be inspected to identify any asbestos containing building materials. Suspected asbestos-

containing building materials are located, sampled (or assumed) and rated according to condition and 

potential hazard. Every three years, Helena Public School District has conducted a reinspection to 

determine whether the condition of the known or assumed asbestos containing building materials 

(ACBM) has changed and to make recommendations on managing or removing the ACBM. At the last 

reinspection conducted during September 2020, all materials listed in the Management Plan as asbestos 

containing (or assumed to be asbestos containing) were inspected and recertified.  

Access to Students during School Hours 

Annual Asbestos Notification 
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The law further requires an asbestos management plan to be in place by July 1989. Helena Public School 

District has developed a plan, as required, which has been continually updated. The plan has several 

ongoing requirements: publish a notification on management plan availability and the status of activities; 

educate and train its employees about asbestos and how to deal with it; notify short-term or temporary 

workers on the locations of the asbestos containing building materials; post warning labels in routine 

maintenance areas where asbestos was previously identified or assumed; follow set plans and procedures 

designed to minimize the disturbance of asbestos containing building materials; and survey the condition 

of these materials every six months to assure that they remain in good condition.  

Since the Fall of 2016 asbestos containing building materials have been removed, encapsulated, or 

enclosed in the following buildings: Helena High School, Capital High School,  C. R. Anderson Middle 

School, Helena Middle School, Hawthorne Elementary School, Rossiter Elementary School, Four 

Georgians Elementary School, Warren Elementary School, Broadwater Elementary School, Smith 

Elementary School, Jefferson Elementary School, Kessler Elementary School, Lincoln School, old 

Central Elementary School, old Bryant Elementary School and old Jim Darcy Elementary School During 

the next year, we plan to continue asbestos abatement across the District.  

 It is the intention of Helena Public School District to comply with all federal and state regulations 

controlling asbestos and to take whatever steps are necessary to ensure students and employees a healthy 

and safe environment in which to learn and work. You are welcome to review a copy of the asbestos 

management plan at the District Facility office at 1201 Boulder Ave during regular business hours. The 

Facilities Director is the Districtôs designed asbestos program coordinator, and all inquiries regarding 

asbestos plan and asbestos-related issues should be directed to the Facilities Director at 324.1720. 
 

The philosophy of the Helena Public Schools is that regular school attendance is essential for all students, 
and that schools will work cooperatively with students and parents toward that end. 

 

It is the responsibility of all students to maintain prompt, regular attendance in all classes in which he or she 

is officially enrolled. Students need to be familiar with the procedures describing absences, tardies, and 

make-up work outlined in the ñStudent Responsibilities and Code of Conductò section of this handbook. 

 

A telephone call, a written note or electronic communication from a parent is necessary when a student is 

absent or late for any reason. Notes shall be given to the attendance secretary, and teachers shall be given a 

list of students to be admitted. 

 

The District has implemented an automated attendance notification system. Parents of students with an 

unverified absence or absences will be notified by the automated system via voice and email. Parents will 

be asked to contact the school and verify their studentôs absence. 

 

If you are going to be absent, please notify the Attendance Office at least 24 hours and prior to the date of 

absence. If you are unable to notify in person you can call the 

Helena High Attendance Office at 324-2211. 

 

 

 

 

Attendance 
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Grades 9-12 Helena High Capital High 

Bryant Broadwater 

Central Four Georgians 

Jefferson Hawthorne 

Smith Jim Darcy 

Warren Rossiter 

Helena Middle Kessler 

East Helena C.R. Anderson 

Birdseye 

Trinity 
Wolf Creek 

 

Students living in the named attendance area are assigned to attend the high school listed above. 

1. Any student whose family moves to a neighborhood outside the designated school attendance area or 

who wishes to enroll in a school outside the designated attendance area must obtain a boundary 

exception form from the home school. 

2. If the student is involved in activities governed by the Montana High School Association he or she must 

move within six months of the parental relocation to maintain eligibility. If the student is not involved 

in activities under the jurisdiction of the MHSA, that student may finish the school year in the presently 

enrolled school before transferring. Any student who changes schools in the district who is involved in 

activities governed by the MHSA must meet eligibility requirements established by the MHSA. 

3. Transfers will be allowed at semester breaks only. 
 
 

These will be considered prior to the opening day of the school year and prior to the start of the second 
semester. All students requesting a boundary exception must complete a boundary exception form. All 9 ï 

12 grade students who are requesting exceptions should initially register in the assigned attendance area. 
 

Helena Public Schools has elected to provide student transportation services as allowed by the Montana 

Codes Annotated (MCA 20-10-121). The District's Transportation Department strives to provide safe, 

reliable and professional transportation services to its students. The primary mode of transportation offered 

is on school busses that are operated by First Student, a private vendor under a contract managed by the 

District's Transportation Department. This section of the Student Handbook is designed to provide an   

overview and reference information for the bus services offered. For information regarding bus behavior 

conduct guidelines and consequences please refer to the section of the handbook entitled ñStudent 

Responsibility and Codes of Conduct ï Section 9.0ò. Do not hesitate to contact the District's Transportation 

Department if you have questions or require additional information. Our contact information is: 

 

Transportation Department/Helena Public Schools 

3020 Big Sky Loop Helena, Montana 59602 

Phone: 324-2100 

Attendance Areas 

Boundary Exceptions 

Bus Services 
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Email: transportation@helenaschools.org 

Web Site: https://helenaschools.org/departments/transportation/ 
 

Busing Eligibility  

A student is eligible for district-provided transportation if they:  

1. Resides in an attendance area and the studentôs residence is greater than 3 miles from the 
school for high school students or outside the established walk zone for K-8 students as 

defined for each individual schoolôs attendance area. Bussing eligibility walk zone information 

may be reviewed on the districtôs website 

(https://helenaschools.org/departments/transportation/)  

2. Resides in the schoolôs area of attendance and has an Individual Education Plan (IEP ï Special 

Needs) that includes transportation as a related service in the IEP. 

 

A student is ineligible for district-provided transportation is they*: 

1. Lives less than 3 miles from the school of attendance for high school students or within a K-8 walk 

zone.  

2. Resides in a District that does not have an applicable transportation agreement with the Helena 

Public Schools.  

3. Resides beyond his/her schoolôs attendance boundary as the result of a Parent Choice Boundary 
Exception, regardless of mileage to the school of attendance.  

4. Has been temporarily placed in a District program less than 15 days.  

5. Loses riding privileges for discipline reasons. 

As defined by MCA 20-10-101(5) 2015: 

"Transportation" means: 

(a) a district's conveyance of a pupil by a school bus between the pupil's legal residence or an 

officially designated bus stop and the school designated by the trustees for the pupil's attendance; or 

(b) "individual transportation" by which a district is relieved of actually conveying a pupil. 

Individual transportation may include paying the parent or guardian for conveying the pupil, 

reimbursing the parent or guardian for the pupil's board and room, or providing supervised 

correspondence study or supervised home study. 

Inclement Weather and Bus Delays or Cancellations 
In case of severe weather or other emergencies, official information about school closings will be broadcast on the 

local radio stations. Information will also be posted on the district web site (https://helenaschools.org/), 

the Transportation departmentôs webpage https://helenaschools.org/departments/transportation/, Facebook page 

(https://www.facebook.com/HSD1Transportation/), via School Messenger and via the Parent Portal app. 

If there are inclement weather delays or canceled bus routes, information will be announced on media outlets through 

the Lincoln Center Administration Office. 

 

Bus Registration 

Bus registration should be completed each school year. Students are not rolled over from one year to the 

next. All bus registrations will need to be submitted through our Parent Portal App or in-person. For more 

information on our Parent Portal app, please visit 

https://helenaschools.org/departments/transportation/parent-portal/. 

 

High School students who reside under the 3 mile limit and Elementary/Middle School students residing 

mailto:transportation@helenaschools.org
https://helenaschools.org/departments/transportation/
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within the walk zones prepared for each K-5 and Middle School may register to ride; however eligibility 

is determined upon the availability of an established bus route and bus capacity Bussing for students that 

do not live within the designated transportation areas shall be provided on a first come - first served basis 

and are only granted on a case by case basis. Please call the Transportation Department for more 

information.  

 

Bus photo identification cards are strongly recommended for parents with children in kindergarten or first 

grade. The time/location for kindergarten and first grade student bus photo identification card pictures will 

be posted on the website https://helenaschools.org/departments/transportation/), Facebook 

(https://www.facebook.com/HSD1Transportation/ and via School Messenger. 

 

Guest Pass 

Students who are not registered riders may ride a bus with a registered bus student as a guest. Students will 

need to get a 1-day pass from the school of their attendance. Students must have a note from a guardian that 

states who they will be riding with, the bus number and the location of the bus stop. The note must be 

verified by the school and signed off by the principal or designated school official. Students who do not 

follow the guest pass procedures will not be allowed to ride the school bus. 

 

Bus Routes, Stops and Schedules 

The bus stops are created with safety taking precedence over convenience. Bus routes are developed with 

safety and efficiency as top priorities. Roads must be county or city maintained for busses to traverse them. 

The district recognizes the travel time on buses extends the day for students. The district strives to minimize 

the time students must ride the bus. Transfer buses are used to minimize ride times for students given the 

geographic locations and numbers of school sites the district operates. Bus routes, stops and schedules are 

approved by the Lewis and Clark County Transportation Committee in June of each year.  

 

Students are recommended to be at the bus stops 5 minutes prior to the scheduled time of arrival. Buses can 

arrive up to 2 minutes prior to their scheduled-pickup time. If the bus does not arrive as scheduled (up to 15 

minutes late), please call the First Student dispatcher at 227-7400. Afternoon routes may arrive early at their 

designated stop due to a wide range of circumstances; Monday early outs, lack of student loads, district 

early releases, etc. The individual students, and their parents, are responsible for the studentôs behavior and 

conduct until the student has boarded or departed the bus. 

 

Parent Portal Program 

1. Parents may register for a free application to track the location of their studentôs bus. This 

application allows parents to see if their bus is running on time. 

2. All bus students will be asked to carry a bus card. This card will inform parents when their students 

bus stop was picked up, via push notification message. 

3. If parents have any questions about Parent Portal, they should contact the Helena Public Schools 

Transportation Office.  

 

Transportation of School Related and Non-School Related Items 

Contraband, weapons, flammable liquids, animals or other dangerous, objectionable or non-school related 

items shall not be transported on a school bus. School related items transported on the bus shall be small 

enough to be transported on the studentôs lap, adjacent seat or under the seat of the bus. School related 

items that would block exit isles or extend above the back of the seat will not be transported on the school 



 

27 

 

bus. If you are unsure if an item is allowed, please contact the Transportation Department prior to the day 

your child plans on transporting the material or object. 

 

Bus Behavior Conduct Guidelines and Consequences 

Each transported student has the right to a safe and enjoyable ride to and from school that is free from 

intimidation, threat or harassment. Good conduct of all transported students while waiting for the school 

bus and while traveling to and from school is primary for a safe and enjoyable ride for all students. 

The district has a video that explains transportation safe riding practices that may be viewed on the Helena 

School District Transportation website or will be made available upon request. 

 

The School District has established student behavior procedures that apply to all transported students while 

on the school bus and while in school bus loading or unloading areas. The bus and the bus stop are 

extensions of the school day. Each individual student, as well as his/her parents, or guardians, is 

responsible for the behavior of that student while on the school bus and in school bus loading or unloading 

areas. 

 

Transportation service is a privilege that is granted by the district to eligible students and their parents or 

guardians that is contingent upon proper behavior according to established district policies, rules and 

standards. A studentôs eligibility to ride the school bus may be suspended or revoked for a violation of 

school bus safety or conduct rules and standards, or for violation of any other law or policy governing 

student conduct on a school bus. Revocation of a studentôs bus riding privileges is not considered an 

exclusion, expulsion or suspension from school, however unacceptable conduct on the school bus may 

result in suspension or expulsion from school. It shall be the responsibility of the parent or guardian to 

transport students to and from school when bus riding privileges are revoked. The district will not provide 

alternative transportation to a student whose transportation privileges have been suspended or revoked. 

(*Decisions regarding special education students will take into account related disabilities and individual 

education requirements pertaining to transportation). 

 

Suspension or expulsion from school may also result in suspension from district sponsored transportation 

services. 

 

It is important to note that students may also be suspended or expelled from riding any district sponsored 

transportation services for conduct violations occurring on school district busses even if they are still being 

allowed to attend school. 

 

Corrective Disciplinary Action  

 

Min imum Corrective Action: Driver identifies the unacceptable behavior and informs the student 

of the intent to complete a conduct report if the behavior continues. 

Maximum Corrective Action: Unlimited transportation services suspension, school suspension, 

expulsion, and/or police notification. 

 

Bus Seatbelt Procedures 

It is the goal of the Helena Public Schools Transportation Dept. to provide the safest student transportation 

system available. The District requires that all students riding the school district buses comply with state law 

regarding the use of seatbelts. Students 6 years old or younger that are less than 60 pounds are required to 
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utilize child seats and wear 5 point safety harnesses. Students who may require assistance in using seatbelts 

should ask the bus driver for help so that all students are safely belted in their seat before the bus is put in 

motion. Drivers will announce prior to the bus leaving that each student needs to be in their assigned seat 

and seatbelts fastened. Students refusing to use seatbelts in a legal and safe manner will be subject to school 

district disciplinary actions. Repeated refusal to wear seatbelts will result in suspended riding privileges 

from the bus. 

Helena Public Schools Transportation Video And Audio 

All buses are equipped with audio and video capabilities. The school district will only retain approximately 

2 weeks audio and video storage history. The Helena School District does not guarantee the working 

operation of the surveillance system and therefore cannot guarantee the storage of up to 2 weeks of 

surveillance storage. Individuals who would like to view information pertaining to their child should make 

an appointment with the School District Transportation Department. Copies of bus video will not be 

released except under the request of court ordered subpoena. 

 

Transportation Questions 

Parents having any questions or requiring additional information are encouraged to contact the Helena 

School District Transportation Department at 324-2100. 
 

 

To encourage a pleasant atmosphere, students are expected to be courteous and please: 

1. Deposit all lunch litter in wastebaskets. 

2. Return all trays and utensils to the dishwashing area. 

3. Leave tables and floors clean for those who follow. 

4. Take care of all new equipment and tables; there is no money to replace equipment that is vandalized. 

5. Move away from the building. This is to keep the noise down for classes in session. 

6. Do not return into the building and hallways until the lunch period is over. Remember other classes are 

in session and we need you to be quiet as you go to your classes. 

7. Do not play games that include tackling or piling on. 

8. Keep your feet and hands to yourself. 
 

School Lunch and Breakfast 

The school breakfast and lunch prices for the 2021-2022 school year are as follows: 

Å Breakfast (9-12) - Student - $0.00 

Å Lunch (9-12) - $0.00 per lunch 

Å Milk - $0.00 per half pint 

Å Adult Breakfast - $0.00 per breakfast 

Å Adult Lunch - $3.75 per lunch 

 

High Schools offer the "Taste 4" meal program. This program features entrees from around the globe, and a variety 

of fresh made sauces to mix and add flavors to the meal. We have a web-based point of sale system that has many 

features including; family meal plans, instant updates, real time customer purchase history, a pay online purchase 

option and Smart Snack compliant a la cart program to offer healthy options in our off program area 

 

Additionally, there will be several separate stations at lunch that will include rotating menus such as the; Asian bar, 

taco bar, wrap bar, specialty salad bar, pasta bar, potato bar, and many others. Each of these bars will be a full service 

bar with all the extras at no additional cost other than just the price of a lunch. Milk, fresh fruit, fresh vegetables and 

Cafeteria ï School Breakfast / Lunch Program 
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salad are also included with every meal, and students can eat as many fruits and vegetables as they like from the 

offering bar. 

 

Every parent/guardian may have a FREE lunch and a FREE breakfast, with their child(ren) each month during the 

school year. The School Food Service Program wants to encourage parents to be a part of their studentôs meals so 

they can experience the variety of nutritious options available every day to students at school. This offer does not 

include special events and is not valid on special days like BBQ days or Open Houses. 

 
During this school year 2021-2022 this program will temporarily be suspended, because there is no need to pay for 

meals this year only. The School Food Service Program is continuing the "Pay On-Line Program" for your student's 

food service account needs. You can go to the web site, www.mymealtime.com. You will need to set up an account, 

with the user as yourself (not the student). You will need to know your child(ren)ôs student ID number. You will be able 

to use a credit card to put money into your childôs accounts. All additional processing fees still apply at the time of the 

deposit, and the process will take about 48 hours to get into your child(ren)s account in each school. 

 

Even though meals are free this year all current negative and positive balances are still the same as they were when 

the pandemic hit, and every student's history is still attached to each student.  This year will provide a rare 

opportunity to pay down negative balances at your own pace, so when we are completely back to normal your family 

will not need to worry about catching up payments and making payments at the same time. 

 

 
Any change of residence or mailing address, email address or telephone number during the school year must 

be reported to the office immediately. The PowerSchool Parent Portal allows you to update this 

information. Once you enter the information, it is received by the office and confirmed. 
 

In order to receive electronic communications from the office and teachers, please also report any changes 

in parent email addresses. 
 

The District will screen all nonresident students and consider only those who meet the criteria set forth in 

Board Policy 3025 ï Discretionary Nonresident Student Attendance. Criteria include; the studentôs academic 

record, disciplinary record, including truancy records, and the current student enrollment in the class in which the 

student would be admitted. 

 

Students will not be admitted until records for the current or previous school have been received and evaluated. The 

Superintendent or designee will not admit any nonresident student who is serving a suspension or expulsion in 

another school district or who has been recommended for suspension or expulsion. 

 

All resident students who become nonresident students due to a move by the studentsô parents from the District 

may continue attendance for the semester, barring registration in another school district. At the completion of the 

semester, the student must apply for admission as a nonresident student if the student wishes to remain in the 

District. 

 

The Board reserves the right to charge tuition for nonresident students. The Board may, in its discretion, charge or 

waive tuition for all students whose tuition is required to be paid by one type of entity. Unless otherwise provided by 

law, nonresident students are not eligible transportees for school transportation services. 
 

The Helena Board of Trustees has designated each Wednesday evening during the school year as Family 

Change of Residential or Mailing Address, Email Address &/or Telephone Number through 

PowerSchool Parent Portal. 

Discretionary Nonresident Student Attendance 

Family Night 
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Night. 

 

The purpose of this evening is to allow students the opportunity to participate in family or community-based 

activities without scheduled conflicts from schools. In order to promote the concept, the Board requires that 

there be no school-sponsored activities on Wednesday night that last beyond 7:00 p.m. 
 

 

A team of registered, professional school nurses travel between schools as assigned. They are available to 

students, families and staff for questions, concerns, and information regarding health and safety in the 

school setting. 

 

Students who have health concerns during the day are to advise their respective teachers who in turn 

may refer them to the school nurse/health office. 
 

 

 

 

 

 

Health Services 
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The district will not discriminate on the basis of vaccination status except for required vaccinations as 
outlined above 

 

If a child has not completed the minimum vaccination series required by Montana Law, a Conditional 

Attendance Form (HES 103) should be completed and attached to the Certificate of immunization Form 

(HES-101). If the pupil has received at least one or more doses of the required vaccine(s), he/she can 

conditionally attend until the next dose is due. In order to remain in school, the pupil must continue to 

receive all remaining doses as specified on the conditional form. If the pupil fails to complete the 

immunization(s) within the time period indicated, they must either qualify for and claim an exemption or be 

excluded immediately from school by the school administrator or that person's designee. 

 

Communicable Diseases 
 

The School Nurse assists school staff and families in the 

management of communicable disease. 
 

This is accomplished through classroom education including proper 

hand washing and respiratory hygiene, newsletter and in-service 
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communications on health updates, and through the management of 

disease outbreaks in conjunction with local health department staff. 

 

Families are encouraged to consult with their healthcare providers concerning potential 

communicable disease symptoms in their child, and to communicate with school staff upon 

diagnosis. The School Nurse is available for consultation and referral and may be contacted 

through each school office. 

 

To protect children from contagious illnesses, students infected with certain diseases are not 

allowed to come to school while contagious. Parents of a student with a communicable or 

contagious disease should phone the school nurse or principal so that other students who may 

have been exposed to the disease can be alerted. 

 

These diseases include, but are not limited to: 

 

Amebiasis                                Mumps                               

Campylobacteriosis                  Pinkeye 

Chickenpox                             Ringworm of the scalp                                

Diptheria                                 Rubella (German Measles)                                                    

Gastroenteritis                         Scabies                                          

Hepatitis                                    Shigellosis 

Influenza                                 Streptococcal disease, invasive                     

Measles (Rubeola)                    Tuberculosis                                                                              

Meningitis                                Whooping Cough   (Pertussis)                     

Coronavirus      

 

Immunization Exemptions 
 

Medical Exemption (Form No. IZ HES101A; 10/2018) 

 

Any student seeking to attend school is not required to have any immunizations which are medically 

contraindicated. A written and signed statement from a physician that an immunization is medically 

contraindicated will exempt the student from the immunization requirements that are deemed necessary by 

the physician. Chiropractors, naturopathic doctors, nurse practitioners, or physician assistants may not 

sign off on medical exemptions. Only a physician (MD or DO) licensed to practice medicine in any 

jurisdiction of the U.S. or Canada. 

 

On the revised medical exemption form the physician will need to check if this is a contraindication or a 

precaution for immunizations. Then he or she will check the box that has the reasoning for the exemption.  

 

A physician may elect to submit a letter in place of the medical exemption form provided the following 

are included: 

 

Which specific immunization(s) are contraindicated? 

The period of time during which the immunization is contraindicated. (Permanent or Temporary 

exemption. If temporary, the end date must be given.) 

A medical reasoning to why the immunization(s) are contraindicated. Medical exemptions are routinely 
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reviewed by local and state health officials. Additional documentation supporting exemption may be 

required. 

When deemed necessary by a physician, the results of immunity testing can be performed for students 

entering K-12.The tests must indicate serological evidence of immunity and must be performed by a CLIA 

approved lab. 

 

The written medical exemption and immunity testing results must be attached to the HES-101 and place in 

the studentôs school record. 

 

Medical Exemption for Immunizations 

Exemptions from one or more vaccines shall be granted for medical reasons upon certification by a 

licensed or certified health care provider in a manner provided by Section 20-5-405, MCA. Exemptions 

for religious reasons must be filed in a manner provided by Section 20-5-404, MCA. The statement for an 

exemption shall be 26 maintained as part of the studentôs immunization record in accordance with 

FERPA. 

 

Religious Exemption (Form HES-113 6/2015) 

 

In schools K-12 a claim of exemption from immunization requirements on religious grounds must be notarized 

annually and maintained on the Religious Exemption form (HES-113). The form must be provided to the 

school prior to each school year by the studentôs parent/legal guardian, unless the student is 18 years of age or 

older or emancipated, the student may claim the exemption. The original copy of the religious exemption must 

be kept by the school as part of the studentôs school record. 

 

If a student has contracted a disease or is exposed to a disease, the student may be excluded from school by 

the local health officer or the state department until the excluding authority feels that there is no longer a 

risk of contracting or transmitting that disease. 

 

 

The following information is provided to assist in the registration of students entering from countries 

outside of the United States. 

 
o Before registering to attend a school in Helena School District #1, all students entering from 

countries outside of the United States must have their immunization records assessed and approved 
by a Public Health Nurse at the Lewis and Clark Public Health (LCPH). The Health Department is 

located at 1930 9th avenue and the phone number is 457-8900. 

o Approved immunization documents must be included in the school registration process. 

o  If a student has not completed the minimum vaccination series required by Montana Law, a 

Conditional Attendance Form (HES 103) should be completed by the Public Health Nurse and 

submitted by the parent or guardian to the school upon registration. 

o Additional questions or concerns regarding the immunization status of entering students should be 

directed to the School Nurse assigned to each school. 

 

 

 

 

Protocol for Registering International Students: Immunizations 
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Medication Policy and Procedures 
 

Medication Policy 
 

Students should not take medication during school hours or during school-related activities unless it is necessary 

for a student's health and well-being. When a student's licensed health care provider and parents believe that it is 

necessary for the student to take a medication during school hours, the health care provider and parent must 

request that the school dispense the medication to the student and otherwise follow the District's procedures on 

dispensing medication. 

 

The Board will permit administration of medication to students in schools. An authorized individual may 

administer medication to any student in the school or may delegate this task pursuant to Montana law. 

 

Administration of Medication 
 

In special cases the school nurse, doctor, and parents may agree on a plan for administration of medication during school 

hours. The parent shall request from the pharmacy a duplicate labeled bottle of the medication if it is deemed necessary that 

it be taken during school hours. One bottle will be kept at school under the care of school authorities. Both bottles shall 

contain the name and telephone number of the pharmacy, the studentôs name and date of birth, the name of the prescribing 

physician, and the name and dosage of the drug to be given. 

 

Prior to any medication being given at school the following conditions must be met: 

 

Prescription Medications- Medication administration by school staff will begin 24 hours after medication, parent 

authorizations, and health care provider (HCP) orders are received by the school. 

 

All medications must come in an individual pharmacy-labeled container and must include:  the studentôs name, medication 

name, route, dose, time of administration, Pharmacy name and number and the name of prescribing HCP. 

Medication cannot be expired. 

Prescription medications must be signed for or verbally authorized by the parent or guardian. Verbal authority must be 

documented by the school nurse 

A signed order from a health care provider with prescriptive authority is required or, per school nurseôs discretion, 

the pharmacy labeled container is acceptable. 

All new medications, changes in medications, changes in dosages, changes in timing or route of administration require a new 

prescription from the HCP and parent authorization. 

An updated medication pharmacy labeled bottle may be used in lieu of a new HCP prescription per school nurseôs discretion 

Authorization granted to administer prescription medication shall be valid for the current school year only and must be 

renewed annually. 

 

FOR ANY NEW MEDICATION FOR A STUDENT, CHANGE IN MEDICATION, CHANGE IN DOSING, 

TIMING, ROUTE: CONTACT THE SCHOOL NURSE IMMEDIATELY. *** 
 

1. Over the Counter Medications: 

¶ Pre K- 8th grade students:  A licensed health care provider must provide a written order for 

administration of over the counter medication and written or verbal authorization from the 

parent must be on file.  The medication must be in the original container. Authorization granted 

to administer over the counter medication shall be valid for the current school year only and 

must be renewed annually. Expired medication will not be accepted nor administered. 

¶ 9th grade -12th grade students:  Parents who want the school to manage over the counter 

medication for their high school student must complete an Authorization for Medication to be 

Given at School form. Authorization granted to administer over the counter medication shall be 



 

35 

 

valid for the current school year only and must be renewed annually. 

¶ 9th grade-12th grade students may keep a small quantity of non-prescribed, parent 

recommended medication with them and may self-administer, according to package directions. 

¶ Parents may be contacted by the School Nurse if concerns arise regarding health issues, need for 

medication, or inappropriate use. 
 

2. Alternative Medications 

Alternative medications including natural remedies, herbs, vitamins, dietary 

supplements, homeopathic medication, essential oils, or medications from other 

countries will not be administered without a licensed health care providerôs 

authorization.  Such medications must be provided to the School Nurse and be 

labeled by the health care provider or pharmacy with the following information: the 

studentôs name, medication name, route, dose, time of administration and name of 

prescribing health care provider. 
 

3. School District Provided Emergency Medications 

¶ In case of an anaphylactic reaction or risk of such a reaction, the School Nurse or delegate may 

administer emergency oral medication or injectable epinephrine to any student in need thereof on 

school grounds according to a standing order of a chief medical advisor. Prior to administration 

of emergency medications, designated staff members will complete training in the identification 

of signs and symptoms of anaphylaxis and allergic reactions and administration of emergency 

medications. 

 

4. Self-Administration of Emergency Medications 

¶ Students with asthma, severe allergies or anaphylaxis may possess and self-administer 

emergency medication (epinephrine auto-injector, oral antihistamine, or asthma 

inhaler) during the school day, during field trips, during school-sponsored events, or while on 

a school bus as prescribed by a licensed health care provider. 

¶ If provided by the parent, guardian, or an individual who has executed a ñCaretaker Relative 

Educational Authorization Affidavitò, and in accordance with documents provided by the 

studentôs health care provider, medication for asthma, severe allergy, or anaphylaxis 

¶ medication may be kept by the student and backup medication may be kept at a studentôs 
school in a predetermined locations or locations to which the student has access in the event 

of an asthma, severe allergy, or anaphylaxis emergency. 

¶ Immediately after using epinephrine during school hours, a student shall report to the School 

Nurse or other adult at the school who shall provide follow-up care, including making a 9-1-1 

emergency call. 

 

Authorization granted to a student to possess and self-administer medication for asthma, severe allergies or 

anaphylaxis episodes shall be valid for the current school year only and must be renewed annually. 

 

Parents must notify the school is their student will be self-administering medication and acknowledge and agree to the 

liability provisions in MCA 20-5-420, for self-administration of medication. (The form may be obtained from the 

district web site http://helenaschools.org/departments/health-services/ or the school nurse. 

 
Medication Return/Disposal of Medication at the End of the Year 

The parent/guardian is expected to pick up any unused, discontinued or expired medication upon notice to that 

parent/guardian.  At the end of the school year, the parent/guardian is to pick up remaining medication.  If the parent 

does not pick up medication after school is out, any unused or discontinued medication will be destroyed. 

http://helenaschools.org/departments/health-services/
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Allergies 

 

The Helena School District makes every effort to decrease exposure to allergens, however we encourage parents of 

children with life threatening allergies to contact the School Nurse prior to the beginning of the school year to 

work together to develop an Allergy Action Plan. 

 

Head Lice 

 

Head lice are wingless insects about the size of a sesame seed. They cannot fly, jump or swim. 

They are passed from person to person from direct head to head contact or, very rarely, by ñhitching 

a rideò on a comb, brush or hat. While they are an anxiety-producing nuisance they do not carry 

disease. Students with head lice or nits (louse eggs) will not be excluded from school as 

unnecessary absences directly affects school performance and a childôs opportunity to learn. 

 

If a parent or staff member believes a student has lice, they can contact the School Nurse who will 

arrange a time to assess the student privately. If live lice or nits are found, the student will return to 

class and the studentôs parents will be contacted with information about effective treatment options. 

The student may remain at school until the end of the day. 

 

Classroom wide screenings will not be done as studies indicate that it does not decrease the 

incidence of head lice, is disruptive to the learning process, and a violation of privacy and 

confidentiality of the student and his/her family. 

 

The Helena School District School nurses educate students regarding lice and how to avoid 

transmission by decreasing head to head contact and not sharing hats, combs, brushes or hair 

accessories. Parents can help by routinely inspecting their childôs hair for lice. If you are unsure of 

this process, how to identify a louse, or how to treat an infestation please contact your School 

Nurse. 

For a step-by-step guide for managing head lice at home, refer to: 

https://identify.us.com/idmybug/head-lice/head-lice-documents/lice-mgmnt-chart-home.pdf 

 

Health Screenings 

 

Hearing - School Nurses and School Speech and Language Pathologists will screen students in grades K, 1, and 9 

using an audiometer. Students in other grades may be screened upon referral or if they have a monitor status. The 

regional Audiologist will consult with the School Nurses regarding referrals and further management. 

 

Vision ï School Nurses will screen students in grades K, 1, 3, 5, 8, students new to Helena School District 

without screening documentation, students who are referred, and students who are being monitored. 

 

Scoliosis ï Girls in grades 5 and 7 and boys in grade 8 are screened by the School Nurses for 

scoliosis. Scoliosis is a side to side curvature of the spine. This often may be detected during a childôs 

growth spurt. 

 

Oral Health ï Students in grades 1 and 3 are screened by local dentists who volunteer to provide a visual 

inspection. The School Nurse coordinates the program in each elementary school. 

 

**Methods for screening may include checklists, observations, and formal instruments as indicated** 

 

**Parents are notified of any unusual performance or failed screening. Students may be referred for further 

evaluation by a health care provider.** 
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Boundary lines set by the Board of Trustees shall be observed unless an exception is granted through 

guidelines established by the Superintendent. 

 

Parents requesting a transfer must complete the ñParent Request Form for K-12 Student In-District Transferò. The 

form must be submitted to the principal of the school serving the area where the family resides. The principal of the 

school where the student resides will review the studentôs records (including but not limited to; grades, academics, 

and behavior) and will approve or deny the request, make comments and route the form to the principal of the 

requested school for consideration and approval or denial. If there is a disagreement between principals regarding the 

request, an explanation will be sent along with the parentôs copy of this request to the Central Administration Office. 

The Central Administration Office will consider the request, gather further information and render a decision. A 

copy of the transfer request indicating the final decision will be sent to the parent and the schools. Forms may be 

picked up at any school office. 

 

Transportation to and from school is the parentôs responsibility. 

 

 

The Montana Department of Justice maintains a Sexual or Violent Offenders Registry that can be reviewed online at 

(http://www.doj.mt.gov/svor/). This website provides the last known residences for these individuals and supplemental 

information regarding the nature and dates of the crime(s) that caused them to be listed in this registry. 

While the district does not track or monitor the individuals that may reside in the vicinity of schools or bus stops, it 

is our intent to make you aware that this registry information is available to the public. The Montana Department of 

Justice also provides on-line guidance and educational materials for both Parents and Educators on their website at 

and we encourage parents and guardians to review this information and familiarize themselves with the resources 

that are available to help address these situations. 

 

 

The Helena Board of Trustees and employees believe that meaningful engagement of students, parents, families and the 

community in our schools contributes to the success of all students. The Helena Board of Trustees and employees 

further believe that sustained engagement throughout all levels of school ensures a lasting and positive impact on 

lifelong student achievement and attitudes about learning. 

 

The Helena School District commits to building partnerships by conducting outreach, supporting multi- directional 

communications, encouraging participation in each schoolôs improvement planning process, and creating 

opportunities to volunteer and collaborate at all levels in support of student achievement. (See Volunteer Registration 

Form in this section). 

 

Students wishing to park their vehicles on school property must obtain a Helena High School parking permit. 

Applications for parking permits are available after completing the online process. Pick up the permit at the main 

office. Permits are $10.00. Permits are transferable only to the vehicles listed on the application form. Students must 

park properly in the parking lot to ensure the lot remains safe and the maximum numbers of spaces are available for 

vehicles. Students who park improperly will first receive a warning and the next three subsequent violations will each 

In -District Student Transfers 

Montana Department of Justice Violent & Sexual Offenders Registry 

Parent, Student, Community and School Engagement 

Parking & Parking Lot Rules  

http://www.doj.mt.gov/svor/
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result in a fine. Students who continue to violate the parking policy will be notified by an administrator that their next 

penalty may result in their vehicle being towed at the ownerôs expense. 

 

Students who fail to follow parking lot rules or fail to drive appropriately may lose the privilege of parking on school 

property. 

 

Parking on District property is a privilege for all students. Students may not use, transport, carry, or possess alcohol, 

il legal drugs or any weapons in their vehicles on school property. While on school property, vehicles may be 

inspected at any time by staff, or by contractors employed by the District utilizing trained dogs, for the presence of 

alcohol, illegal drugs, drug paraphernalia, or weapons. In the event the school has reason to believe that alcohol, 

drugs, drug paraphernalia, or weapons are present, including by alert-trained dogs, the studentôs vehicle will be 

searched, and the student expressly consents to such a search by parking on District property. Notice provisions for 

students will be contained in the student handbook annually. 

In addition, by exercising the privilege of parking in the school parking lots, the student acknowledges that the 

student does not have any expectation of privacy in the odors emanating from the studentôs vehicle which may alert a 

human or a canine to the presence of alcohol, illegal drugs, drug paraphernalia or 

weapons. By exercising the privilege of parking in the school parking lot, the student consents to having the vehicle 

searched if the school authorities have any other reasonable suspicion to believe that a violation of school rules or policy 

has occurred. 

All vehicles must follow the requirements listed in the ñPermit Purchaseò section of the online parking permit 

system. Any vehicle parked in violation of these requirements will be ticketed. After three tickets are accrued and a 

warning by administration, the vehicle will be subject to towing at the ownerôs expense. 

 

The requirements for parking in any student parking lot at school include: permit required, permit must be visible, and 

cars must be parked forward in the parking spot ï no backing into a parking spot is allowed. Students are not to park 

in the faculty parking lot, the incorrect student parking lot, or the visitor parking lot. Other violations which will result 

in a ticket include but are not limited to; vehicle is not registered, vehicle is parked in a no parking zone or 

handicapped zone, and blocking fire or emergency lanes. 

 

 

Passes are to be signed by a building administrator should a student be detained by another teacher. 

Students called into the guidance and counseling center will have their passes signed by a counselor or by an 

administrator. Students called to the office for attendance, phone calls, emergencies, etc., will have their passes signed 

by an office secretary or an administrator. 

Students leaving the classroom for any reason must have a signed teacher pass. If a student is in the hall without a 

pass, s/he will be taken to the office, the issue will be discussed and determination will be made if an unexcused 

absence will be recorded, and the student will be taken back to the appropriate class 

If  a student is having a physical or emotional problem, which has resulted in missing a part of a class, s/he should 

report to the office, nurse or counselors, as soon as possible, to avoid an unexcused absence. 

 

There will be no interruption of a class by a student unless written permission from an administrator is 

obtained. 

 

 

Phone numbers and email addresses of all staff can be found on the District web site. The information for Helena High 

staff can be found at this web address http://hhs.helenaschools.org/contact/staff. 

Signing of Passes for Students Late to Class 

Staff Phone Numbers and Email Addresses 

http://hhs.helenaschools.org/contact/staff


 

39 

 

 

 

Non-curriculum related secondary school student organizations may conduct meetings on school premises without 

intervention on the basis of the religious, political, philosophical, or other content of the meeting. If the meeting is 

student-initiated and not a part of a school sponsored activity, it must be conducted according to the following 

guidelines: 

 

o The meeting is voluntary and student initiated; 

o There is no sponsorship of the meeting by the school, the government, or its agents or employees; 

o The meeting must occur during non-instructional time on regular school days; 

o Employees or agents of the school or government are present only in a non-participatory capacity; 

o The meeting does not materially and substantially interfere with the orderly conduct of educational 

activities within the school; and 

o Non-school persons may not direct, conduct, control, or regularly attend activities. 

Although the school assumes no sponsorship of these kinds of meetings, all meetings held on school premises 

must be scheduled and approved by the Principal. See: Board Policy 3105 ï Student Use of Buildings ï 

Equal Access. 

 

 

Vending machines are available for student use before school, noon break and after school. At no time will teachers 

issue a pass to students for the purposes of leaving class and using these machines. Further, students are not to ask 

for a pass to leave class and access the machines or go to the machines during the school day. Failure to abide by 

these guidelines will result in these machines being turned off and/or removed. 

 

 
 

The District encourages visits to all District buildings by Board members, parents, citizens, and taxpayers at appropriate 

times within the discretion of building administration. 

 

All visitors shall check-in at the schoolôs main office for purposes of safety, security, and assistance. If a 

conference with a teacher is desired the District requests that an appointment be made in advance. 

Conferences with teachers need to be scheduled outside school hours or during the teacherôs preparation period. 

See: Board Policy 4020 ï Visitors to the School. 

 

 

Helena High School encourages parents to consider volunteering. If you are interested please duplicate the Volunteer 

Registration Form on the next page and return it to the principal. 

Visitors to the Schools 

Student Use of Buildings 

Vending Machines 

Volunteer Information  
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ACADEMIC INFORMATION:  
 

 

Helena Public Schools generally accept transfer credits from other accredited schools and institutions. 

Transfer credits from schools and institutions accredited by the Montana Office of Public Instruction, the 

Northwest Accrediting Association or similar US accrediting agency, Department of Defense Schools, or 

schools accredited by the appropriate State Department of Public Instruction of the respective state will be 

accepted. Correspondence and online credit will be accepted from schools and institutions accredited by the 

Northwest Association or similar accrediting agency. 

 

Credits from non-accredited schools are subject to review and evaluation by the principal or principalôs 

designee. Acceptance of transfer credits from non-accredited schools is not guaranteed. 
 

 

Adopted curriculum is determined through a systematic process, which culminates with the approval by the 

Board of Trustees. The adoption of curricular materials that align with Montana State Standards and district 

curriculum is approved by the Superintendent. 

 

The Board recognizes the right of an individual parent or guardian to request that his or her child not read or 

view specific curriculum materials. 

 

The Board further recognizes that significant instructional preparation is necessary to align curricular 

activities and assignments with state and local standards and learner outcomes. 

 

To ensure that all parents, guardians, and students are informed about course expectations classroom 

teachers are to develop a course syllabus that includes an overview of the course and an estimated timeline 

that identifies when course content will be covered during the semester. In addition to the use of the 

textbooks, the syllabus should include any supplemental materials to be used during the course. The course 

syllabus is to be distributed to students during the first week of the course and to new students as soon as 

they are enrolled in the course. 

 

The following procedure for requesting an alternative assignment will govern when an individual parent or 

guardian requests that his or her child be excused from a curricular assignment. ñAlternative Curricular 

Assignment Requestò forms are available in the School Office and the School Library. 

1. A parent or guardian with a concern about curricular materials should first discuss the matter with 

the classroom teacher with the objective of resolving the matter promptly and informally. 

2. If after the informal meeting the parent or guardian wishes to initiate a formal written request for an 

alternative assignment, they must complete and submit the ñAlternative Curricular Assignment 

Request Formò to the building principal. If a parent/guardian seeks an alternative assignment for a 

classroom novel, film, unit, etc., the request must be received as early as possible in the course and 

prior to the time when his or her student will begin reading the book. This advance notification will 

allow time for the teacher to identify a comparable assignment that meets the original learner 

outcomes if possible. 

Acceptance of Transfer Credits 

Al ternative Assignments 
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3. The building principal will review the request and will send a copy to the District Curriculum 

Administrator. The principal will schedule a meeting with the parent/guardian and the classroom 

teacher to discuss the request and determine if a resolution can be reached. 

4. If parent/guardian or teacher is not satisfied, he or she may appeal the building principalôs decision 

to the District Curriculum Administrator. 

5. The District Curriculum Administrator will review the request, and seek input from the teacher, the 

building principal, the parent/guardian, and the building or grade level department chairs and will 

render a decision. 

6. If either parent/guardian or the teacher is not satisfied with the District Curriculum Administratorôs 

decision, the decision may be appealed to the Superintendent who shall consult with the parties 

involved. 

7. The Superintendent will render a decision, which shall be final. 
 

 

The Board of Trustees, although it is ultimately responsible for all instructional and library material, 

recognizes the right of students to free access to many different types of books and resources. The Board 

also recognizes the right of teachers, librarians and administrators to select books and other materials in 

accordance with the adopted curriculum, current trends in education, and student and staff needs, and to 

make them available in schools and libraries. 

 

Therefore, books and other resources will be chosen for value of interest and enlightenment of all students 

in the school community. A book or other resource will not be excluded because of the race, nationality, 

political, or religious values of the writer or of the material's style and language. Every effort will be made 

to provide materials that present all points of view concerning the international, national, and local problems 

and issues of our times. Books and other resources of sound factual authority will not be proscribed or 

removed from library shelves or classrooms because of partisan doctrinal approval or disapproval. 

 

Censorship of books and other materials will be challenged in order to maintain the school's responsibility 

to provide information and enlightenment. Accordingly, the Board will deal with censorship of books or 

other materials as follows: 

o The final decision on controversial materials rests with the Board after the established process for 

handling challenged materials has been exhausted/completed. 

o The Board recognizes the right of an individual parent or guardian to request that his or her child not 

have to read a given book, or view a particular media work. 

o Any parent or person of legal standing who wishes to request reconsideration of the use of any book 

or resource in the school must make such request in writing on forms provided through building 

principals or school librarians. 

 

[Administrative Procedure for the enforcement of this policy (See: Board Policy 2067 ï Handling 

Challenged or Questioned Material) may be obtained in the Central Administration building, and each 

school office.] 

 

Curriculum: Withdrawal from Human Sexuality Instruction  

 

New legislation outlines the process for human sexuality instruction and as a result the District 

recognizes the right of a parent or guardian to withdraw a child from instruction or an organized 

Book Challenge 
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school function regarding human sexuality instruction. Such withdrawals will be classified as an 

excused absence.  

 

Parents and guardians will be notified within 48 hours prior to holding an event or assembly or 

introducing material for instructional use.  

 

The District will make curriculum materials used in human sexuality instruction available for 

public inspection before use. This will occur on an annual basis. 
 

 
 

Daily Schedule Change 

Changes shall be made through individual counselors. Class schedules must be continued while and until 

the change has been finalized. 

 

Withdrawal from Class 

A student who is withdrawn or dropped from a subject two weeks or more after the beginning of a semester 

will have a WF recorded on the studentôs permanent record unless under exceptional medical circumstances 

a WM is necessary. Exceptional circumstances must be demonstrated before any student will be withdrawn 

or dropped from any class. 

 

No provision of this policy shall limit procedural due process available to any student or a studentôs parent, 

legal guardian, or person with parental authority. 

 

Withdrawal from School 

A student withdrawing from school must: 

1. Have parent/guardian approval to their Administrator/ or the Registrar. 

2. Must obtain a withdrawal form from the Registrar in the main office. 

3. Must have all his/her teachers sign the form, including Counselor, Librarian, Bookkeeper, 

Administrator, and Case Manager (if student has one). 

4. Must pay all fines & fees. 

 

Once withdraw form is completed and turned into the Registrar, the student will be given a copy of the 

withdrawal/transfer form, their transcript, Immunizations and a school profile to take to their new school. 
 

 

There will be no interruption of a class by a student unless written permission from an administrator is 

obtained. 
 

 

A student may be charged a fee for consumable supplies or maintenance and repair of equipment that is 

used in classes and/or courses offered for graduation credit including but not limited to career and technical 

education and fine arts classes. Students may also be charged a fee for field trips or facility rentals 

associated with classroom or school activities either within or out of the district boundaries. 

 

Change of Academic Schedule 

Class Interruptions 

Course Fees 
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If a student is to be charged a fee, both the student and parent shall be notified regarding the amount of the fee or 

charge. 

 

A student may be charged reasonable tuition for activities not offered for graduation credit or for repeat courses 

offered for credit. These include adult education courses, driversô education, athletics, intramural sports, 

extracurricular activities, and under three-mile transportation charges. 

 

District students who apply and are approved for either free or reduced lunches may request a waiver of applicable 

tuition/fees. A current school lunch application must be on file with the appropriate school in 

order for this waiver to be granted. Absent extenuating circumstances, only one waiver will be granted per student for 

driversô education. (See: Board Policy 3075 ï Student Charges, Fines and Fees.) 

 

 

College Entrance Exams 

Students planning on attending a post-secondary institution will need to take the College Boards (SAT) and/or 

American College Test (ACT) for college entrance. Students are encouraged to see the counselors early to determine 

anticipated test dates and application information. Post-secondary institutions list the required or preferred test 

requirement in the ñAdmission Requirementsò section of their catalogue. Students planning to attend a military 

academy or ROTC programs should take the ACT or SAT in the spring or summer of their junior year. 

 

Federal Financial Aid 

Federal financial aid provides students with financial assistance based on need as established under federal, state and 
institutional guidelines. Total resources including student earnings and/or savings, parental contributions, social 
security benefits, veteransô benefits, vocational rehabilitation, scholarships, grants, and student employment from 
outside sources are taken into consideration. Financial aid forms are available in December in the Guidance and 
Counseling Center or from the post-secondary institution you are planning on attending. Most post-secondary 

institutions require that forms be completed and post-marked by midnight December 1st to compete for available 

financial aid funds. At most schools, forms completed after December 1st will be considered only if funds are 
available. Information for federal financial aid forms is 

taken directly from parentôs income tax forms. A change going forward from the 2017-2018 school year is colleges and 

FAFSA are now using prior year tax information to fill out the FAFSA forms. 

Financial aid forms are completed each year a student attends school and wants to be considered for financial aid. 

Questions should be directed to the selected institutionôs financial aid office or to your high school counselor. 

 

The online application for FAFSA (federal student aid) can be found at this web site: https://fafsa.ed.gov/ 

 

Guidance / Counseling / Career Center Services 

An organized program of guidance and counseling is provided for the benefit of each student. Students are assigned to 

a counselor upon entering Helena High and whenever possible stay with the same counselor until graduation. 

Students, teachers, counselors and/or parents initiate interviews and conferences each year to assist students in 

making educational and vocational/career plans and to help in any other area of personal concern. 

 

School counselors fully respect the right to privacy of those with whom they enter counseling relationships. This is a 

professional responsibility. A counseling relationship requires an atmosphere of trust and confidence between the 

student / client and the counselor. A student / client has the right to privacy and to expect confidentiality. This 

confidentiality must not be abridged except where there is a perceived clear and present danger to the client and/or to 

other persons. 

 

Education and Vocational Planning 

https://fafsa.ed.gov/
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Montana Law mandates school district personnel to report suspected cases of abuse or neglect. In addition, 

Counselors are required to follow the Title 42 Confidential Federal Regulations requirement with regards to Alcohol 

and Drug Abuse. These can be viewed at: http://www.access.gpo.gov/nara/cfr/waisidx_02/42cfr2_02.html 

Copies are also available for viewing at the school library. 

 

Scholarships and Awards 

Scholarships are awarded by community and service organizations, public or private colleges, universities, 

vocational-technical centers, businesses, and individuals. 

 

Scholarship selection may be based upon one or more of the following criteria: financial need, extra- curricular 

activities, school and/or community honors and recognition, academic records, community activities and 

organizations, church activities and future goals or plans. 

 

Scholarships are advertised through special bulletins that are posted in American Government, English IV, 

Student Services Center and various other classrooms and sites throughout the building. Applications are 

available in the Student Services Center Scholarship file. 

 

Students who want information about scholarships should read college catalogues, contact post-secondary financial 

aid offices, college department advisors or deans, and high school counselors. Students may pick up current 

scholarship information in the Student Services Centers at each high school. 

Students who are interested in scholarships are recommended to take the Preliminary Scholastic 

Aptitude/National Merit Scholarship Qualifying Test (PSAT/NMSQT) during their junior year. 
 

 

 

Helena Public Schools has the responsibility under federal law to serve students who are limited 

English proficient and need English instructional services. The District will ensure opportunities are 

provided for parents to meet with building principals and teachers, provide information how parents 

can be involved in their childôs education, and how parents can help their child attain English 

proficiency and succeed in school. The District works hard to provide information to parents in a 

format and language that they can understand. 

 

Each year, within 30 days of the start of the school year or the studentôs enrollment if after the start, 

the District will notify parents of a student identified as limited English proficient of the reasons 

their child has so been identified, the childôs level of English proficiency and how it was assessed, 

the methods of instruction used in its programs and others, how its program will help their child, 

and when the child is expected to gain English proficiency. 

 

The District will provide notice to parents of limited English proficient students when the child fails 

to make progress on annual achievement objectives within 30 days of learning of such status. 

 

Parents seeking more information about the Districtôs identification of and programs for students 

with limited English proficiency should contact the Assistant Superintendent at 324.2004. 
 

 

 

Extended Network for Education Transition (ENET) is an alternative to traditional methods of out-of-school 

ENET ï Extended Network for Education Transition 

English Learners 

http://www.access.gpo.gov/nara/cfr/waisidx_02/42cfr2_02.html
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suspension and/or expulsion. ENET is designed to address the needs of students in grades 9 through 12. 

Students are to be placed by the school administration only. Students earn credit for work accomplished while at 

ENET. 
 

 

The Helena Public Schools gifted and talented program provides an array of comprehensive services for identified 

GT students (PreK-12). 

 

Identified students receive a specialized intervention curriculum in the following curriculum areas: critical thinking, 

problem solving, logical reasoning, communication skills, leadership, research, technology, creativity, intrapersonal 

skills, and interpersonal skills. Various pullout activities are specially designed for gifted students to team with other 

gifted students from the district as they develop lifelong learning skills. 

 

 
Specialized GT services include: 

ω Consultations to parents and faculty 

ω Identification for pull-out services through multi-factored assessments 

ω Weekly thematic pull-out intervention services for identified students in grades 3-5 

ω Twice-weekly lunch labs for identified students in grades 6-8 

ω Monthly intensive seminar pull-out services for identified students in grades 6-8 

ω Weekly meetings for identified students in grades 9-12 

ω Multi -day symposiums for identified students in grades 9-12 

ω Online classroom for identified students in grades 6-10 

ω Parenting initiatives: speakers series, discussion groups, and conferences 

ω Academic acceleration through a Referral Team Process 

ω Leadership Conference (grades 3 - high school) each spring 

ω College Credit opportunities for students in grades 9 ï 12. 
 

 

Grading System 

Educators and parents alike recognize that student performance should be evaluated regularly so that appropriate 

steps may be taken to maintain, remedy, enrich or strengthen the studentôs performance. Both the person reporting 

the grade and the person receiving the grade should be able to easily interpret the grade. The high schools use a 

grading system composed of the following grades. 

 

For computing grade point averages the following numerical values are assigned to the letter grade: 

 
Grade Percentage GPA Value 

A 91 - 100 4 

A- 90 - 90.99 4 

B+ 88 ï 89.99 3 

B 82 ï 87.99 3 

B- 80 ï 81.99 3 

C+ 78 ï 79.99 2 

C 72 ï 77.99 2 

C- 70 ï 71.99 2 

D+ 68 ï 69.99 1 

D 62 - 67.99 1 

PEAK Gifted and Talented Program 

Grades 
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D- 60 - 61.99 1 

F 0 - 59.99 0 

 
This is a District wide grading scale used by all teachers to calculate grades for grade reporting, including course 

history. 

o A - Superior; exceptional achievement 

o B - Above average work 

o C - Average 

o D - Below average; barely meeting the 

requirements 

o F - Failure, no credit earned 

o I - Incomplete, no credit earned 

o W - Withdrawal, no credit earned, not 

included in grade point calculation 

o WF - Withdrawal failing; no credit earned, 

grade included in grade point calculation 

o WM - Medical Withdrawal; no credit 

earned, not included in grade point 

calculation 

o NC - No grade; no credit earned, included in 

grade point calculation 

o P - Pass, credit earned, not included in 

grade point calculation 
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Semester Grades / Quarter Grades 

Semester grades are used to calculate valedictorian, salutatorian and honors status for graduation. 

Semester grades are also used to calculate scholar status for the Helena Education Foundationôs 

ñCelebration of Excellenceò. Quarter grades are used to calculate honor roll status. 

 

Transcripts - Official  

A studentôs transcript is an official record which records the courses taken by a student from ninth 

through twelfth grade. In addition to final grades the transcript also documents a studentôs 

immunization record and in some cases testing information. 

 

Students may request official transcripts at the front office to be sent within two working days of the 

request. Students will be given the first five transcripts free of charge. Every transcript thereafter 

will require payment of $1.00. 

 
 

 

 

 

 

 



 

49 

 

Transcript Example 
 


